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1. O6mue noJsioKeHust

1.1. Hacrosiee [Tonoxenue o nopsake pazpaboTKu U NPHHATHS JIOKAIBHBIX
HOPMaTHBHBIX aKTOB YCTaHABIMBAeT eJauHble TpeboBaHMs K JIOKAJIbHBLIM
HOPMAaTHBHBIM aKTaM, UX MOATrOTOBKE, MPHHATHIO, YTBEPKAECHUIO, BCTYIUIEHUIO B
CHIIY, BHECEHHIO U3MEHEHHI U OTMEHE.

1.2. Llensmu 1 3ajauamu HacTosiero Ilonoxenue sBistoTes:

- HOPMaTHBHO-IIPaBOBOE peryJupoBaHue oOpa3oBaTeNbHBIX OTHOILUEHHH B
I"ATIOY MO "T'y6epuckuit komnemx" (nanee Komnemxk);

- CO3/lJaHH€ €JMHOW M COIJIACOBAHHOM CHUCTEMBI JIOKAIBHBIX HOPMATHBHBIX
aktoB Kosuremka

- obecrieyeHue MPUHIIMIA 3aKOHHOCTH B HOPMOTBOPYECKOH JAeATEeIbHOCTH
Konnejoka;

- COBEpPILICHCTBOBaHHE TMpoLecca MOArOTOBKH, O(DOpPMIIEHHS, NPUHATHS U
peanu3aliy JIOKATbHBIX HOPMAaTHBHBIX AKTOB.

1.3. Hactosimee Ilonoxenue pa3paboTaHo Ha OCHOBE CHEAYOLIHX
JIOKYMEHTOB:

- ®enepanbHoro 3akoHa or 29.12.2012 Ne 273-®@3 «O6 obpazoBanuu B
Poccuiickoit @enepanumny;

- Yerasa Kosnemxka.

1.4. JlokanbHeli HOpMATHBHBIM akT 00Opa3oBaTENbHOM OpraHU3alMU— 3TO
HOPMATHBHBIH TPAaBOBOM JIOKYMEHT, COJIEp)KalllMii HOPMBI, peryaupyomue
obpaszoBaTesibHble OTHOLIEHUsT B 00pa3oBaTeNibHOM OpraHM3alMM B Ipejenax
CBOCH KOMIIETEHLIMM B COOTBETCTBHMM C 3akoHozarelnbcTBOM Poccuiickoii
@enepaumu, B  TOpsJKe, YCTAaHOBIEHHOM YcraBoMm  oOpazoBaTesibHOM
OpraHu3aliH.

1.5. JlokanbHble HOPMATHUBHBIE aKThl M3JAIOTCS [0 OCHOBHBIM BOMpPOCaM
OpraHM3alMl ¥ OCYLIECTBJICHHS JeATeIbHOCTH 00pa3oBaTeNbHOH OpraHu3aluu
JNEHCTBYIOT TOJILKO B Tpeienax JaHHOW oOpa3oBaTelbHOH OpraHu3allly,
o0s3aTeNbHbl K UCITOJIHEHUIO BCEMH YYacTHHKaMH 00pa3oBaTelIbHBIX OTHOLIEHUH
M HE MOryT PperyJdpoBaTh OTHOIIEHWS BHE JaHHOW 0Opa3oBaTe/bHOM
OpraHu3al|H.

1.6. Hopmbl J1OKaJIbHBIX HOPMATHBHBIX AKTOB, YXYALIAIOUIHE IOJIOKEHHE
obyuatonmuxcs Wi paboTHUKOB 00pa3zoBaTebHONW OpPraHW3aluy 110 CPABHEHHUIO C
TMOJIOKEHUEM, YCTAHOBJIEHHBIM 3aKOHOAATENBCTBOM 00 00pa3oBaHWH, TPYAOBBIM
3aKOHOJIaTeJIbCTBOM JIMOO NMPHHSATHIE C HAPYLIEHHEM YCTAHOBJIEHHOIO NMOps/iKa, He
MPUMEHSIOTCS U MOJUIeKAT OTMEeHe 00pa30BaTeNbHOM OpraHU3alHe.
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1.7. JlokanbHble HOpPMATHBHBIE AaKThl 00pa30BaTEIbHOH OpraHu3alvuu
YyTPauyMBaIOT CHIIY MOJHOCTBIO MIIM B OT/I€IbHOM YacTH B CIIEAYIOIIUX CIyqasX:

- BCTYIUIGHHE B CHJIy aKTa, NPU3HAIOMIEro JaHHBIH  JIOKaJIbHBIN
HOPMATHUBHBIN aKT (IOJHOCTHIO WM B OT/ICNBHOM YaCTH) YTPATHBILNAM CHITY;

- BCTYyIUIEHHE B CHIIy JIOKQIbHOrO akra Oousblueil IOpHIWYECKO CHIIBL,
HOPMBI  KOTOpPOro  MPOTHBOpeYAaT  MOJIOKEHUSAM  JaHHOIO  JIOKAJIBHOTO
HOPMAaTUBHOIO aKTa;

- IPU3HAHHE  CYJAOM MM  MHBIM  YNOJHOMOYEHHBIM  OpPraHOM
rocy/JapCTBEHHOHM BJIACTH JIOKAJIbHOTO HOPMATHBHOIO akTa oOpa3oBaTebHOM
OpraHM3alluy MPOTHBOPEYAIIUM JIeHCTBYIONEMY 3aKOHOIATEICTBY.

1.8. JlokaneHelli HOpPMAaTHBHBIA akT 00pa30BaTeNbHON OpraHU3alMy,
YTPaTUBIIMK CUITY, HE MOJUIE)KHUT HCIIOTHEHHIO.

2. Bujbl JIOKaJbHBIX HOPMATHBHBIX AKTOB

2.1.8 COOTBETCTBUU c YcraBom Komtemka  gestenbHOCTH
periaMeHTUpyeTcs CHEeAYIOIMMH BHIAMH JIOKAIbHBIX HOPMATHUBHBIX aKTOB:
MOJIOXKEHHS, MMOCTAHOBJICHHMS, PELUeHHs, MPHKa3bl, PACHOPSIKEHUS, UHCTPYKIIHH,
JIOJKHOCTHBIE MHCTPYKIUH, MpaBUIIA.

2.2. [lpencTaBiieHHbIH nepeuyeHb BHUOB JIOKAJIbHBIX AKTOB HE SBISETCS
HCUEpPIbIBAIOIIUM.

2.3. JloxansHble HOpMaTHBHBIE akThl Koutemka KiacCHpUIMPYOTCS:

l)Ha rpynnel B COOTBETCTBHM C KOMIeTeHIMeH oOpa3zoBaTesbHOM
OpraHu3aluu:

- perjaMeHTHpyIolllie npaBoBoe ohopmieHHe cTaryca oOpa3oBaTeNbHO
opraHus3aiuM, (OpMHpPOBaHHE CTPYKTYpbl 00pa3oBaTeNbHOW OpraHu3alud U
OpraHoB YIIpaBJICHHUS;

- perinamMeHTUpyIOlMe MpaBoBoe obecreyeHHe TPYAOBBIX OTHOLICHHA
(pabota ¢ kagpamu);

- perJlaMeHTHPYIOIME  TpaBoBoe  obecrieueHHe  JeNONpPOM3BOJICTBA
(JIOKYMEHTaJILHOTI'O COIPOBOK/ICHHUS );

- periaMeHTHpYIoLIHe mpaBoBoe obecrieueHrne 6e30MacHbIX YCIOBHH yuedbl
¥ Tpy/Ja B 00pa3oBaTeIbHOW OpraHu3aliH;

- perinaMeHTHpYIolHe TnpaBoBoe obecrnedyeHne (PUHAHCOBO-3KOHOMHYECKOH
NeATeNIbHOCTH, MaTepUalIbHO-TEXHUYECKOro CHaOKeHHS;

- periaMeHTHpYIoLMe npaBoBoe obecrneyeHne oOpa3o0BaTENLHOIO Mpolecca
(nporuecca 0Oy4yeHuUs: ¥ BOCITUTAHHUS) H €r0 METOJAMYECKOE COITPOBOXKICHHE;

2) 110 KpUTEPHAM:
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- M0 KPYTy JIMIL: pacrnpocTpaHstoimuecs Ha Bcex pabotHukoB Komnemka u He
pacrnpocTpaHsoLMecs Ha BceX pabOTHUKOB;

- 110 CTEeIeHHW 3HAaYMMOCTH: 00s13aTelibHble U HeoOs3aTellbHbIE;

- o cepe AeicTBUs: 00IIEro XapakTepa U CIEHAIBLHOTO XapakTepa;

-no cnocoly NpHHATHSA: TPUHUMAEMBbIe aupektopom  Komnemka
€AMHOJIMYHO W NPUHMMAEeMbIe C YY€TOM MHEHHS IMpeJCTaBUTEIbHBIX OpPraHOB
Yy4aCTHUKOB 00pa3oBaTesIbHbIX OTHOLLIEHHIA;

- 110 CPOKY JIEHCTBHUSA: MOCTOSHHOIO JEHCTBHs, C OMNPENEIEHHBIM CPOKOM
JIeHCTBHS;

- 110 CPOKY XpaHeHHs: MOCTOSHHOIO XpaHeHus, 75 JieT u apyrue.

3. [Topsi10K NOArOTOBKH JIOKAJILHBIX AKTOB

3.1. UauuaTopoM NOATOTOBKH JIOKAJIBHBIX HOPMATHBHBIX AKTOB MOTYT
ObITh:

- yupenutens ['AIIOY MO '"l'ybepuckuit komnemk" MuHHCTEPCTBO
obpaszosanus MO,

- MyHMLIMTNIAJIbHBIE OpraHbl yrpaBlieHHs 00pazoBaHHEM;

- aamuaMcTpanms  Kosuteqpka B JMue ee  QUpeKTopa, 3aMecTHTelNei
JIMpEeKTOpa;

- oprassl camoynpasienus Komemxka,

- y4aCTHHKHM 00pa3oBaTe/IbHbIX OTHOILIEHHIA.

OcHoOBaHHEM Jis NTOATOTOBKH JIOKAJIBHOTO aKTa MOTYT SBJISTHCH H3MEHEHHS
B 3aKoHojaTenbcTBe PD (BHeceHHMe W3MEHEHMM, W3[laHHMe HOBBIX HOPMATHBHBIX
[IPaBOBLIX aKTOB).

3.2. IlpoekT J0KaapHOrO0 HOPMATHBHOINO aKTa TOTOBHUTCS OT/EIbHBIM
paboTHUKOM HIIM rpymnnoil paboTHUKOB MO mopydeHuro aupektopaKosiemxka, a
TaK)Ke OpraHOM camoyInpaBieHus oOpa3oBaTeNbHON OpraHu3aluHi, KOTOPbIH
BBICTYIIHJI C COOTBETCTBYIOLIEH HHULIMATUBOM.

3.3. IloaroToBka JIOKaILHOrO HOPMATHBHOIO akTa BKIO4YaeT B ceds
M3y4YeHHE 3aKOHOJATENBHBIX M HMHBIX HOPMATHBHBIX AaKTOB, JIOKAJIbHBIX
HOPMATHBHBIX AKTOB 00Opa30BaTe/IbHONH OpraHW3allid, PeriaMeHTHPYIOUIUX Te
BOIPOCHI, KOTOPBIE MPEeANoiaraeTcs OTpasuTh B NPOEKTE HOBOIO aKTa, U Ha TOM
OCHOBe BbIOOp ero Buja, CoJiep)KaHus U NpejicTaBlIeHne ero B MMCbMeHHOH GopMe.

3.4. ITogroroBka Haubolee BaXHBIX JIOKAJIbHBIX HOPMATUBHBIX AaKTOB
(MpoexToB pelieHui coOpaHuii, eICOBETOB, OPraHOB CaMOYIIpaBJIeHuUs, IPHKA30B,
MOJIOKEHUH, MPaBUJI) JOJDKHA OCHOBBIBAaThCA Ha pe3ylbTaTax aHalW3a OCHOBHBIX
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CTOpoH JesarensHOCTH Komnemka, TeHAGHUMH ero pa3BUTHA W CIOXKHBIIEHCS
CUTYyaluH.

3.5.1lo Bompocam mnpuemMa Ha paboTy, nepeBOJOB, YBOJIbHEHHIA,
MpeJIOCTaBJIEHHs] OTIYCKOB, IOOIIPEHHH MW TPUBJICYEHHUS COTPYAHUKOB K
JUCHMIUIMHAPHOW WJIH MaTepHAJIbHONH OTBETCTBEHHOCTH H3/AIOTCS MPHKA3bl, B
coorBercTBHH ¢ TK PD,

3.6. ITpoekT nOKaJBHOrO HOPMATHBHOIO AaKTa MOIEKHT 00s3aTebHOMN
PaBOBOM 3KCIEPTH3e M MPOBEPKE Ha JIMTEPATypHYI0 IPaMOTHOCTb, KOTOpbIE
NpoBOAATCS 0Opa3oBaTeNbHON OpraHU3allell CaMOCTOSTENBHO MO0 ¢ ydacTuem
IIPUBJIEYEHHBIX CrenuaniucToB. JIOKalbHbIH HOPMATUBHBIM AKT, HE IPOLLIEIIAM
NPaBoOBYIO KCIEPTH3Y, HE MOUICKHUT PACCMOTPEHHUIO U IPUHSATHIO.

3.7. IlpoeKT noKaIbHOr0 HOPMATHBHOTO aKTa MOXKeT OBITh NMpeACTaBleH Ha
o0cyx/ieHne myTeM pa3MelleHUsi MPOeKTa JIOKAJILHOr0 HOPMATHBHOIO aKTa Ha
opunmanbHOM caiite 0Opa3oBaTeNbHOW OpraHW3alMM, IyTeM HAalpaBJIeHus
MPOEKTa 3aHHTEPECOBAHHBIM JIMLIAM, NIPOBEICHUS COOTBETCTBYIOLIEro coOpaHus ¢
KOJUIEKTUBHBIM 00CYXK/IeHHEM MPOEKTa JIOKAIBHOI0 HOPMAaTUBHOIO aKTa H T.J.

3.8.1lpy HeoOXOAMMOCTH JIOKAJbHBI HOPMATHBHBIH aKT TPOXOAHUT
MpoLEIypy COrIacOBaHMs.

4. Odopmiienne JIOKAJIbHOr0 HOPMATHBHOIO AKTA

4.1. OdpopmneHne JIOKAJIBHOIO AaKTa BBIMOJIHAETCS B COOTBETCTBHHM C
TpeboBanusaMu «l'ocyapcTBeHHONW CHCTEMbl AOKYMEHTAllHOHHOIrO obecredeHus
ynpasiaenus. OcHoBHble nonoxeHusi. OOwmme TpeboBaHHS K JOKYMEHTaM H
cnyxbamM  JOKyMeHTaUMOHHOro  ofecrieyeHHs’», a  TakKe  HOPMaMH
«YHUODUUMPOBAHHOW CHCTEMbl JIOKYMEHTAllMH. YHU(UUHMpOBaHHAs CHCTEMa
OpraHU3alMOHHO-PACIIOPS AU TEIIBHOM NOKYMEHTaLUH. TpeboBanus K
opopmnenuto aokymentoB. ['OCT P 6.30-2003» (yrB. IlocranoBinenuem
['occranpapra Poccun ot 03.03.2003 Ne 65-ct «O npuHATHM M BBEJCHUU B
nelicTBHe rocyaapcTBeHHOro cTanaapra Poccuiickoit ®epepanum»).

4.2. CtpykTypa JIOKaJIbHOrO HOPMATHMBHOIO akTa JOJDKHa obecrnevuBaTth
JIOTMYEeCKOe pa3BUTHE TeMbl [pPaBoBOro perynupoBanus. Ecmm Tpebyercs
pa3bjACHEHHE IieJied ¥ MOTHBOB NMPUHATHS JIOKAJILHOTO HOPMATHBHOIO aKTa, TO B
MPOeKTe JaeTcs BCTyMUTeNbHas dacTh — npeambyna. [MonoxeHus HOpMATHBHOIO
XapakTepa B npeamOyI1y He BKJIIOHYAOTCH.

4.3. CtpykTypa JOKaJIbHOIO aKTa J0/KHA OBbITh JTOrHYecKH 0OOCHOBaHHOIA,
OoTBevalollel 1eJAM W 3ajJadyaM [PaBOBOTrO peryjupoBaHUs, a Takke
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obecnieunBarollel JOrHYeCKOe pa3BUTHE W TPABHIBHOE IOHHMaHHE IaHHOIO
JIOKaJIbHOT'O HOPMaTHBHOI'O aKTa.

4.4. HopmaTuBHBIE TpeanucaHus 0GOpPMIISIOTCS B BHJIE IyHKTOB, KOTOpEIE
HyMepyloTcsi apabCKuMHU HMQpaMu ¢ TOYKOH M 3aroJIOBKOB He MMeEIOT. [TyHKTEHI
MOTYT MOJpa3/IeNiATbCs Ha IMOAMYHKTBI, KOTOPble MOTYT HMETh OYKBEHHYIO HIIH
LHU(DPOBYIO HYMEpPALHMIO.

4.5. 3HauuTenbHble 10 00BEMy JIOKaJlbHBIE HOPMATHBHBIE aKThl MOTYT
JEUTBCS Ha IJIaBbl, KOTOpbIE HYMEPYIOTCS PHUMCKHMH LUppaMH H HMEIOT
3arojIOBKH.

4.6. Ecniu B 10KaJIbHOM HOPMATHBHOM aKTe NMPUBOJATCS TaOJIHIBI, rpaduKy,
KapThl, CXEMBI, TO OHH, KaK IPaBHJIO, JO/DKHBI OQOPMISTHECS B BUJE IPUIIOKEHHIHA,
a COOTBETCTBYIOIIME ITYHKTHI aKTa JIOJDKHBI UMETh CCHUIKH Ha 3TH NMPHIIOKEHHS.

4.7. JlokanbHblH HOPMATHBHBIH aKT C TIPHJIOXKEHHUSMH JODKEH HMETh
CKBO3HYIO HyMepalLlHiO CTPaHHLL.

4.8. JlokanbHbl HOPMATUBHBIA aKT M3/1araeTcs Ha rocyapCTBEHHOM S3bIKe
P® u nomkeH cOOTBETCTBOBATh JIMTEPATYPHBIM HOPMaM.

4.9. B noxanpHBIX HOPMAaTHBHBIX aKTax AAIOTCS OINpEJEeHHs BBOIUMBIX
IOPHIMYECKUX, TEXHHUYECKUX M JAPYrHX ClELMaIbHBIX TEPMHHOB, €CIIH OHH He
ABJISIOTCS OOLIEM3BECTHBIMU M HeyrnoTpeOisieMbIMH B 3aKOHOAarenbcTBe PD u
perMoHaIbHOM 3aKOHO/IaTeIbCTBE.

5. OcHoBHbIe TPeOOBAHHS K JIOKAJbHBIM HOPMATHBHBLIM AKTAM

5.1.Cpenn  nokanpHbIX HOpMaTuBHBIX akToB Kosulemka BbicHIyio
IOpUAMYEecKylo cuiny umeer Ycras. [lostomy npuHuMaemsle B 00pa3oBaTelibHOM
OpraHu3al{H JIOKAJIbHbIE HOPMATHBHBIE aKThl HE JOJ/DKHBI IPOTUBOPEYHUTH €ro
Ycrasy.

5.2.1lpy noAroToBKe JIOKaJbHBIX HOPMATHUBHBIX AKTOB, PEryJHpYIOLIMX
COLMAJIbHO-TPYOBbIE OTHOLIEHUS (HarpuMep, KOJJIEKTHBHBINM JIOroBOp, NpaBuia
BHYTPEHHETO pacropsijika u Jip.) CleayeT pyKOBOJACTBOBATLCSH PEKOMEHAALUAMHU O
HUX.

5.3. Tlonoxenue  HOMKHO  copepXaTh  cleaylolue  obs3aresbHbIe
PEKBU3UTHI:

- obo3Ha4YeHKHe BUA JIOKAJIILHOTO HOPMATHBHOI'O aKTa;

- €ro HauMeHOBaHue,

- 'pUQBI: IPUHATO, YTBEPIKIAEHO, COINIACOBAHO;

- PErMCTPallMOHHBIA HOMEP, TEKCT, COOTBETCTBYIOIIMH €r0o HAUMEHOBAHHIO;

- OTMETKY O HAJIMYUH MPHUIJIOKEHHUS U COTJIaCOBaAHMA.
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5.4. IlpaBuna 10/KHBI coepXkaTh cleaylonue obs3aTe/IbHbIe PeKBH3UTHI:

- 0003Ha4YeHKe BUA JIOKAJIIbHOrO HOPMAaTHBHOI'O aKTa;

- €r0 HAaMMEHOBaHHUE;

- rpUQBI IPUHATHS U YTBEPXKICHHUS;

- TEKCT, COOTBETCTBYIOIMHA €ro HAHMEHOBaHHUIO;

- OTMETKY O HAJTU4YHH NTPHIIOKEHHUS;

- perucTpaLMOHHBIH HOMEp.

5.5. UHCTpyKIIMM  JOJDKHBI  COZIEp)KaTh  cleAyloulde  obs3aresbHble
PEKBU3HTHI:

- 0603HaueHHe BUJIA JIOKAIBHOIO HOPMATHBHOI'O aKTa;

- ero HaMMeHOBaHHE;

- rpuBbl IPUHATHS U YTBEPXKACHHUS;

- TEKCT, COOTBETCTBYIOLIHI €ro HAaMMEHOBAHHUIO;

- OTMETKY O HAJIMYHH NTPHIIOKEHHUS;

- PerucTpaLMOHHBIH HOMEp.

5.6. [locranoBiieHne JODKHO COJEpKaTh Cleayioue o0s3are/bHbIe
PEKBU3UTHI:

- o603HaueHue BU/IA JTOKAIBHOIO HOPMAaTHBHOI'O aKTa;

- €r0 HaMMEHOBaHHUE;

- MECTO M JIaTy NMPUHATHUS;

- TeKCT, COOTBETCTBYIOLIHH €ro HAUMEHOBAHHUIO;

- IOJDKHOCTh, (paMHJIMIO, WHULMAIBI M [OJANKCH JIMLA, BbIHECIIETrO
MOCTAHOBJIEHHKE;

- OTTHCK II€YaTH.

5.7. Pemienus 1OJDKHBI COZIePIKATh Cleytolue 00s3aTebHble PeKBU3UTHI:

- 0603HaYeHHe BU/IA JIOKAILHOTO HOPMaTHBHOTI'O aKTa;

- MECTO U JIaTy MPHHATHUS;

- TeKCT;

- IOJDKHOCTh, (aMWIMIO, HHHUIMANbl M MOAMHMCH JIMIA, TPHHSBIIETO
pelieHue;

- OTTHCK NeYaTH.

5.8.1lpuka3sl M pacnopsbkeHHs JOJDKHBI  COJepKaTh  CIeAyIollHe
o0si3aTeNbHbIe PEKBU3HUTHI:

- obo3HavYeHne BK/Ia JIOKAJIIbHOrO HOPMAaTHBHOIO aKTa;

- €ro HAaMMEHOBAHHE;

- MECTO W J1aTy NPUHSITHS;

- PErUCTpaLlMOHHBIN HOMED;
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- TEKCT;

- JOJDKHOCTh,  ()AMWJIMIO, MHHLMANBI M  TOJIHMCH  PYKOBOIHMTEIS
obpa3oBaTesIbHOM OpraHU3al|H.

Ilpuka3ssl ¥ pacnopsykeHHsI BBINOJHSIOTCS Ha OiaHke 0Opa3oBaTeNbHOM
OpraHU3aI|H.

5.9. IlpoTokonbsl U aKThl JO/DKHBI COAEPKATH CIEAYIOUIHE 00s3aTeNbHbIE
PEKBHU3UTHI:

- 0003HaYeHHe BU/Ia JIOKAJIbHOTO HOPMATHBHOI'O aKTa;

- MECTO H JIaTy NPHHATHUS;

- HOMep;

- CITUCOK IIPUCYTCTBYIOLIHUX;

- TEKCT, COJIEpXKAIIMi MOBECTKY [HS, ONMCAHUE X0/1a, MOPSIKA U MPOLELYPbI
COBEpILaeMbIX ONpE/IC/IeHHBIX (FOPHAMYECKH 3HAuYMMbIX) JedcTBUM  JubO
OTCYTCTBHE OIpe/iesieHHBIX (DaKTOB;

- IOJDKHOCTB, (paMWIIHIO, MHULIHAJIBI M MOJANMCH JuUa (JIKL), COCTABHBIIUX
HJIA IPHHUMABIIHMX yYacTHE B COCTABJIEHHH IPOTOKOJIA WIIH aKTa.

5.10. Meroan4eckne peKOMEHJAMKU JO/DKHBI COHEpPXaTh CleAYIOLHE
o0s3aTebHbIe PEKBU3UTHI:

- o6o3HaYeHne BU/Ia JIOKAJILHOIO HOPMAaTHBHOIO aKTa;

- MECTO U JIaTy NPUHATHS;

- €r0 HAUMEHOBAHKE;

- TEKCT, COOTBETCTBYIOLIHH €r0o HAaMMEHOBAHHUIO U COJIEpXKaIUH yKazaHHe
Ha BHJl, HAUMEHOBAHHME M JlaTy MPHHATHS MPaBWI MM HMHCTPYKUMH, HOPMBbI
KOTOPBIX Pas3bsACHAIOTCH, KOHKPETH3UPYIOTCH WITH JleTallu3upyroics
METO/IMYECKUMHU PEKOMEeHIallusIMH;

- IOJDKHOCTB,  (aMuiius, HMHHLMadbl Juua (ML), COCTaBHUBIIMX
METOMYECKHE PEKOMEHIALIHH.

5.11. Ilporpammsel ¥ 1uIaHbl JAO/DKHBI COAEPKATh ClAeAyIOUIHe 00s3aTebHbIe
PEKBHU3UTHI:

- obo3Ha4YeHHe BK/IA JIOKAJIBHOIO HOPMAaTHBHOIO aKTa;

- MECTO W JiaTa NpUHATHS;

- HAUMEHOBaHHUE;

- TEKCT JIOKQJIBHOIO HOPMAaTHBHOIO akKkTa, COOTBETCTBYIOIIHME €ro
HAaUMEHOBAHHIO.

5.12. JlolokHOocTHAasE ~ MHCTpYKIMst — pabOTHMKa  JIOJDKHA — COJEpXKaTh
clelylolue pas/iesbl:

- 001IME MTOJIOKEHHS,
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- OCHOBHBIE€ 3ajla4d, I[IpaBa, NpeAoCTaBisieMble pabOTHUKY M  €ro
0053aHHOCTH; B3aHMOICHCTBHU;

- OTBETCTBEHHOCTh 32 HEKAa4eCTBEHHOE W HECBOEBPEMEHHOE BBHITNOJIHEHHE
(HercnonHeHHe) 06s3aHHOCTEH, NPelyCMOTPEHHBIX JO/DKHOCTHON HHCTPYKIHEH;

- TpeboBaHKs K pabOTHHKY.

6. ITopsaoK NPHHSATHA H YTBEPK/ACHHS JIOKAJIbHOT0 HOPMATHBHOIO AKTA

6.1. JlokanbHplii  HOpMATHBHBIM  aKT, NPOLICAIINI  NPaBOBYKD |
JUTEPATYPHYIO 3KCIEPTH3Y, a TakkKe TNpoLeAypy COIVIAaCOBaHUsA, IOIEKHT
MPUHATHIO ¥ YTBEPKJIEHHUIO JaupekTopa Komnneaka B COOTBETCTBHH C YCTaBOM .

6.2. JlokayibHble HOPMATHBHbIE aKThl 00Pa30BaTEILHON OpPraHU3alu| MOT'YT
NnpUHUMaThes aupekTopoM, HabmopatensHsiM coBeTtoM, o6mmM cobpaHuem
Tpynosoro xoyuiexktusa, Coserom Konnemxa, mneaarorndeckuM COBETOM.
Meroauueckum  coBeTOM, OpraHOM  CaMOyNpaBieHHs  00pa3zoBaTelbHON
OpraHu3alli¥, HaJCICHHBIMH IIOJJHOMOYHSMH 110 MPHHATHIO JIOKAJIBHBIX
HOPMATHBHBIX @KTOB B COOTBETCTBHH C Y CTaBOM 00pa30BaTelIbHONW OpraHu3aliu,—
110 NpeAMeTaM UX BeJIeHUs U KOMIETeHLIHH.

6.3.1lpy nNpuMHATHM NOKAJIBHBIX HOPMATHBHBIX AKTOB, 3aTPAarMBaIOLIMX
npaBa  oOydYaloIIMXCS, YYMTHIBAeTCS  MHEHHE COBETOB  O0y4aloluxcs
(cTyneHueckoro cosera), coBeToB pojuteneid, CoOpaHusi TpyA0BOIO KOJUIEKTHBA.

6.4. He noanexxat npuMEHEHHIO JIOKAJIbHbIE HOPMATHBHBIE AKTHI, IPHHATHIE
C HapyLIEHUEM IOPAAKa ydeTa MHEHHS MPeICTaABUTENIbHBIX OPraHoB.

6.5. [powenuuit  npouesypy NPUHATHAS JIOKANbHBIA HOPMATHBHBIM aKT
yTBepxaaercs AupekTopoM. PakT yTBepkKAeHHS O(GOpMIISIeTCS MOAIUCHIO HIIH
MPUKA30M .

6.6. JlokanbHblii HOPMATUBHBIH aKT BCTymaeT B CHIYy C MOMEHTa,
yKa3aHHOro B HeM, 0o, B ciryyae OTCYTCTBHS TaKOro yKasaHHUs, 110 UCTEYEHHH 7
KalleHJApHbIX AHEH ¢ AaThl MPUHATHS JAHHOTO JIOKAJIBHOTO HOPMATHBHOIO aKTa.
JlaToil NpUHATHS JIOKAJIBHONO HOPMATUBHOIO akTa, TPeOYIOLLEro yTBEpkKACHHS
JUPEKTOPOM, ABJISETCS JaTa TAKOro YTBEPIK/IeHHUS.

6.7. Ilocne yTBepXkAeHHs JOKAJIbHOIO HOPMATHBHOIO aKTa MPOBOAMTCS
npoueaypa 03HAKOMJICHHSI C HUM yYaCTHHUKOB 0Opa3zoBareibHBIX OTHOIICHHH, Ha
KOTOPBIX PacHpOCTPaHSIOTCS IOJIOXKEHUSI AaHHOIO JIOKAJIBHONO HOPMAaTHBHOIO
akta. O3HaKOMJIEHHE C JIOKaJIbHBIM HOPMAaTHBHBIM akTOM O(OpMmIIseTcs B BHJE
POCIHCH O3HAKOMJISIEMBIX JIMI[ C yKa3aHWeM JIaThl O3HAKOMJIEHHs Ha OTIAECJIbHOM
JIACTE 03HAKOMJICHHUS, ITPUJIaraeMoM K HEMY.
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6.8. JlokanpHble HOPMaTHBHBIE aKThl MPOXOIAT MPOLEAYPY PErHCTPALMH B
crieluaibHOM XypHaie B LleHTpe MeHe)kMeHTa KauecTsa.

6.9. O6s3aTenbHON  perucTpaldd  NOJUIeKAT TOJIOXKEHHs, IpaBuIIa,
MWHCTPYKILIMH, IIPUKa3bl U PACIIOPSIKEHUS JUPEKTOPA.

6.10. PerucTpalidio  JIOKaJbHBIX HOPMATHUBHBIX aKTOB OCYIIECTBISIET
OTBETCTBEHHBIN 3a cCHCTEMY MeHekMeHTa KadyecTBa B Kouiemke.

6.11. Perucrpanus nojoxeHHi, NpaBujl 1 MHCTPYKLIMA OCYILIECTBIISETCS HE
no3jHee AHA MX YTBEPXKACHUS PYKOBOAUTeNeM 0Opa3oBaTeNbHON OpraHu3aliu,
NPUKA30B M PacropsHKeHUN pyKOBOAMTENs 00pa3oBaTeIbHOW OpraHU3alMi — He
MO3/Hee JHA UX H3JaHus.

7. Ilopsaok BHECEHHSI H3MEHEHHs H I0TIOJIHEHHH B JIOKAJIbHbIE
HOPMATHBHbIE AKThI

7.1. B peiictBytomue B Koytemke nokalbHble HOPMATHBHBIE aKTHI MOTYT
OBITH BHECEHBI N3MEHEHUS M JIOTIOJTHEHHS.

7.2.Tlopsinok BHECEHHS W3MEHEHWH W JIONOJHEHHH B JIOKAJIbHbIE
HOpPMATHUBHBIE aKThl 00pa3oBaTE/NLHOW OpraHM3aALMU ONpeHeNseTcs B CaMHX
JIOKQJIbHBIX HOPMATHBHBIX aKTaX WJIM OCYILECTBIISIOTCS B CIEAYIOIIEeM MOpsIKe:

- BHECEHME M3MEHEHHH ¥ JIONOJIHEHWH OCYIIECTBASACTCS B MOpsAKe,
YCTAaHOBJIEHHOM B JIOK&JIbHOM HOPMATHBHOM &KT€, Ha OCHOBaHHH KOTOPOIO
BHOCSITCSI M3MEHEHMUS;

- U3MEHEHHS U JIOTIOJTHEHUS B JIOKAJbHbIE HOPMATUBHBIE AKThI: MOJIOMKEHHUS
NpUHATHIE €3 COornacoBaHus C OPraHOM YIpaBlieHUs (CaMOyTpaBlieHus ), lIpaBuia,
UHCTPYKLIMHM, I[IpOrpamMMbl, I[UIaHbl, [OCTAHOBJIEHHS, pELIeHUs, NpPHKa3bl u
pacropskeHHs: pyKOBOJUTENs 00pa3oBaTe/bHOW OpraHW3allid, BHOCSTCS IyTeM
M3/laHus MpHKa3a JAUpPEeKTOpa O BHECEHWM WM3MEHEHWM WJIM JIOTIOJHEHUWH B
JIOKJIbHBIA HOPMATUBHBIN aKT;

- H3MEHEHHUS U JIOTIOJIHEHUS B MOJIOKEHUS, IPUHSATHIE [TOCIIE COrJIACOBaHMs C
OpraHoM camoyIpasJi€HHs, BHOCSATCA ITyTeM H3JJaHHs IIpHKasa JUpeKTopa o
BHECEHHM M3MEHEHHMH WJIM JOINOJHEHWH B JIOKAJIBHBIA aKT C NpeaBapUTe/IbHBIM
MOJy4€HHEM OT HEro Coryiacusi.

7.3. U3MeHeHus U JIONOJIHEHUS B JIOKAJIbHBIH HOPMATUBHBINA aKT BCTYNAIOT B
CHJIy C J1aThl, yKa3aHHOHW B NMpHKa3e O BHECEHWM W3MEHEHWH MIIM JOMOJHEHHH B
JOKaJIbHBIM HOPMATHUBHBIN aKT, a B Cily4ae OTCYTCTBHS yKa3aHUs B HEM JlaThl — I10
UCTEYEHUIO0 7 KaJleHJAapHbIX JHEH ¢ JaThl BCTYIUJIEHUS NpHKa3a O BHECEHHH
HW3MEHEHWH WJIM JIONIOJIHEHUH B JIOKAJIbHBIA HOPMATUBHBIHN aKT B CHITY.
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7.4. I3MeHeHus U JONOJHEHUS B peANMCaHus U TpeGOBaHMs, IPOTOKOJIBI U
aKThl, METOJMYECKHe pEeKOMEHJAllMH, aKThl O TMPH3HAHUH JIOKAIbHBIX
HOPMAaTHBHBIX aKTOB yTPATHBILIMMH CHITy, HE BHOCSATCS.
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Ilpunoxkenne 1  Jluer o3nakomiienus
[Moapasaenenne, 10KHOCTH Damunun 1.0, Jlara Moanucn
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ORLEX | SHiyMgo: OCHOBAHHSA BBE/ICHHS
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[puaoxenne 3JIuer pacebikn pabouHX IK3EMILISIPOB
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IMoapasaenenne

Neoks.

Jlara
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