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1. O6wue nos102#ceHus

1.1. Y4eOHbli OTACT 3aHUMAETCS OPTaHU3aIlel U KOHTPOJIEM yueOHOTO TIpolecca.
1.2. Y4eOHbIii oTaen co3MaETCS M PEOPTraHU3YETCSl MPUKA30M JUPEKTOPa KOJIJISIKA
U B CBOCH JCATEIHHOCTUA PYKOBOJICTBYETCH:
- Koncturynuein PO;
- 3akoHoM P® «O6 o6pazoBaHun»;
- ®enepanbabiM 3aKk0HOM OT 27.07. 200G No152-D3 «O nepcoHambHBIX JaHHBIX;
TunoBeiM  mOJOXKEHHMEM 00  00pa30BaTEIbHOM  YUPEXKIEHUU  CPEIHETO
1poheCCUOHATILHOT0 00pa3oBaHus (CpeAHEM CIIeIHaTIbHOM Y4eOHOM 3aBEICHUN);
YceraBom AIIOY MO «I'yOepHCKHI KOJUTSIHK;
FIOKYMEHTAIlMeH BHYTPHUKOJUICIPKHONW CUCTEMbI MEHEKMEHTA KaUeCTBa;
3aKOHOJIaTeJIbHBIMM W HOPMATHUBHBIMM aKTaMH IO OXpaHE TpyJda W TMOKapHOU
0€30I1aCHOCTH,
FTAHHBIM [OJIOKEHHUEM 00 OTEIIE.

2. CTpyKTypa y4e6HOro oTAeJia

2.1. YueOHblii OTHEN ABISAETCA CTPYKTYpHBIM moapasaenenuem ['AIIOY MO
«['yoepHCckuit komtemk» (manee — Komremx).

2.2.]Ins opranuzanuu paboThl yueOHOTO OTAeNa MPUKA30M AUPEKTOPa Ha3HAYACTCs
3aBeAYIOIMINUIA Y4eOHBIM OTAEIIOM.

2.3.CtpykTypa u mTaT oTena:

- 3aBEIYIOIINI yueOHON YacThIo;
- TUCIIETYED;
- CEKpeTaphb.

2.4. 3aenyromuii ydyeOHBIM  OTIEJIOM  pa3pabaTbiBaeT  (yHKIIMOHAIbHBIC
00513aHHOCTH COTPYJHUKOB OT/€JIa, OpraHu3yeT padboTy MO MIIAHUPOBAHUIO IEATEIHLHOCTH
y4eOHOro OT/IeNa, OTBEYAET 32 KAYECTBO U PE3yJIbTATUBHOCTD MIPOIECCOB.

2.5. KoHTposb 3a AESITENbHOCThIO y4e€OHOTO OTAeNia OCYIIECTBIISIET 3aMECTHTEINb
AUPEKTOpa Mo yueOHOM paboTe KoIe1Ka.

3. OcHOBHbIE 33/5a4YH AeSATeJbHOCTH Y4EeOHOT0 OTAea

3.1. OcHoBHOW 1eNbIO JesTenbHOCTH ydeOHoro otaena Komemka —sBisercs
opranuzaius ydeOHOrO Tpollecca W yIpaBiI€HHWE KM Ha Y4YeOHBIX OTICNCHUSX B
COOTBETCTBUU C (enepalbHbIMU TOCYJAPCTBEHHBIMH O0O0pa30BATEIbHBIMU CTaHAAPTAMHU
cpeaHero mpohecCHOHATEHOTO 00pa30BaHU.

3.2.0OcHOBHBIMHU 3a/1a4aMH yueOHOro oTaena Kosmiemxka aBisioTCs:
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* [UIAHUPOBAHUE W OpPraHU3AlMs TEOPETUYECKOTO M MPaKTUYECKOro OOy4YeHHus B
Konnemxe B COOTBETCTBHHM C T'OJOBBIM KaJCHIAPHBIM y4e€OHBIM TpapuKoM, Y4EeOHBIMU
IUIAHAMH 10  CHEHNUAIBbHOCTSIM U mpodeccusM M MEeJaroruueckod  Harpy3kou
MPENOIABATENICN, YTBEPKACHHBIMU TMpUKa3zaMu Jupekropa Kommemka Ha TeKymmn
y4eOHBIH TOf;

*CO3/ITaHUE YCJOBHMM [IJI1 COBEpIICHCTBOBAHUA COAEpKaHMsi, (OpM, METOHOB
o0yuenus B Komnemxke;

ecopmectHO ¢ [IMK opranuzanus MOHUTOpHMHra KauecTBa OOpa30BaTEIBHOIO
npouecca B Komemxke.

4. PyHKIUU Y4eOHOr0 OTAeJIa

4.1.B xommeteHnuio yueOHoTo otaena Komiemka BXOIT:

* popmMupoBaHuE HOPMATUBHOM MPABOBOM 0a3bpl OpraHU3aIMK yueOHOTO mpolecca, B
TOM 4HCIIe TOATOTOBKAa IIPOEKTOB JIOKAJbHBIX HOPMAaTHBHBIX akToB Komnemxka,
PEryIupyromux o0pa3oBaTeIbHbIN MpoIeCe;

*OpraHuzaiys. ¥ KOOpAMHAIUS Pa3padOTKU MU COBEPIICHCTBOBAHUS HOPMATHBHOM,
yu4eOHO-METOANYECKOM M WMHOW JOKYMEHTAallud, HEOOXOAMMOW [yl OCYILECTBICHHUS
00pazoBaTeNbHOTO MPOLIECCa, B TOM YHCJE TAKUX AJIEMEHTOB OCHOBHOM MpOQecCHOHATEHON
00pa3zoBaTeNbHON MPOrpaMMbl, Kak y4deOHbIE IUIaHBl, TOAOBBIC KaJeHIApHbIE y4eOHbIC
rpaduku; paboume mporpaMMm Yy4eOHBIX KypCOB, IPEIMETOB, JWUCHUIUIMH (MOIyIei);
METOAWYECKHE  MaTepHuajbl,  OO0ECMEUMBAIOINIME  PEaTM3alUI0  COOTBETCTBYIOLIECH
00pa30BaTeNIbHOM TEXHOJIOTUH; IPYTHe MaTepralibl, 00E€CIIeUnBaIOLIIE KAYECTBO MOATOTOBKH
oOyJaromuxcs;,

* ygacTue B ((OpPMUPOBAHHUH I'0JI0BOTO I1aHa padoTsl Komnemxa,

* OpraHu3anus U KOOpIAuHalus TapuUKauy neaarorudeckux paboTHUKOB,

* [JIAaHUPOBaHUE Y4eOHOI paboOThl MO CEMECTpPaM COIJIACHO TOJOBOMY KaJeHIAPHOMY
yueOHOMY rpaduKy ¥ y4eOHBIM IJIaHAM 10 CIEIUAIBHOCTSIM,

* COCTaBJICHUE pacHucaHusl y4eOHBIX 3aHITHN U Tpa@UKOB APYrHX BUJIOB y4EOHOM
NEeSATEIbHOCTH Ha YU€OHBIX OT/ACIICHUSIX;

* [UIAaHUPOBAHUE UCIOJIb30BaHUsI KAOMHETHOTO (DOHJA /1JIs1 TPOBEACHUS 3aHATHIA;

* COTJIACOBaHME paCHHUCaHMsl Y4YEeOHBIX 3aHATHH W JAPYTUX BHAOB y4ueOHOU
JeSITeIbHOCTH HA YYEOHBIX OT/IEICHHUSIX;

e o0ecrieyeHne OpraHu3aldd y4eOHOro mpolecca B CTPOrOM COOTBETCTBUM C
y4eOHbIMU TUIAHAMHM, TOJIOBBIM KaJEHJAPHBIM Y4Y€OHBIM TIpapuKoOM, MpPOrpaMMamH,
TEMaTUYECKUM IJIAHUPOBAHUEM U PACTIMCAHUEM YUEOHBIX 3aHATHIA;

*OpraHm3anus  3aMEelIeHuss  OTCYTCTBYIOIIMX  MpernojaBarenieif, U3BEIICHHE
oOyJaromuxcst W IpernojaBareicii 00 W3MEHEHHUSAX B PACIHUCAHUU 3aHATHA W (WIIH)
3BOHKOB;

* y4eT BBIJJAHHOU I1€1arOrM4eCKON Harpy3KH,
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ecomMecTHO ¢ [IMK opranusanus MOHMTOPMHIA TEKYyIIEW YCIIEBAEMOCTH
oOyuatromuxcst Komnemka, moaroroBka MaTepuanoB K CPe30BbIM KOHTPOJIBHBIM paboTaM 1o
JIMHUM aIMUHUCTPALINY;

*COBMECTHO C OTHEJIIOM KaJpOB Yy4Y€T YHUCICHHOCTM M JBUXEHUS KOHTHUHICHTA
oOyuatomuxcst Komnemka, oaAroToBka NpoeKTOB MPUKA30B 110 KOHTUHIEHTY;

*COBMECTHO C 3aB. OTACIICHUSAMHM OPTraHM3alUs MEPONPUATHA I10 IOBBIIIECHUIO
YPOBHS IMOCEIAEMOCTH Y4E€OHBIX 3aHATHH M YCIIEBAEMOCTH, COXPAHEHUI0 KOHTHMHIEHTA
oOyuaromuxcs Komnemxka;

*COBMECTHO C 3aB. OTJAEJCHHUSIMH pa3paboTka rpaduka M opraHuzauus MpHeMa
3aJI0JDKEHHOCTEH, (hMKcaIs JIMKBUIAIINN 33I0JDKeHHOCTEN oOyJarorumucs Komnemka,

*[IOATOTOBKA TMpPOBENEHUS pYyOEkKHOW, NPOMEKYTOUYHOW M TOCYAapCTBEHHOU
(MTOrOBOM) aTTECTALlMH, COTJIACOBAHME COCTAaBOB M CPOKOB paboThl ['ocymapcTBEHHBIX
aTTECTAal[MOHHBIX KOMUCCHUH;

* COBMECTHO C 3aB. OTAEJICHUSAMHU O(QOPMIIEHHE HK3aMEHALIMOHHBIX, CEMECTPOBBIX U
WUTOT'OBBIX BEAOMOCTEH;

* IPOBE/ICHNE HWHIUBUAYAIbHBIX O€CeN-MHCTPYKTaXKEW MO OpraHu3alluy 3aHATUN U
0 OpPMIIEHHIO TOKYMEHTAIIMU CO BHOBB MOCTYNUBIIUMHU MPENOAaBaTENSIMU,;

* KOHTPOJIb TIPOBEJCHUS yYEOHBIX 3aHATHH, IIAHUPOBAHUE MPOBEACHHS OTKPBITHIX
3aHATUH, UX aHAJIU3; OpraHU3alys B3aMMOIIOCELICHUS 3aHATHH;

* KOHTPOJIb 3a BBIIIOJIHEHMEM B 00pa3zoBaTeslbHOM mporecce TpedoBanuii PI'OC
CIIO, yueOHBIX IJIAHOB;

* KOHTPOJIb 32 CBOEBPEMEHHOCTBIO M INPABUIBHOCTBIO BEIECHUS IE€AArOrH4eCKUMHU
pabotaukamu Komnemxka yueOHOI TOKyMEHTALINY;

*KOHTPOJb  KauecTBa  00pa3oBaTeNbHOIO  Mpolecca, Yy4eOHOM  Harpysku
oOyuaromuxcst Komnemka, 0ObEKTHBHOCTH OLIEHKH PE3YJITaTOB UX 00pa30BaTENIbHOM
NEeATEIbHOCTH;

*COBMECTHO C 3aB. OTACICHHUSAMM IIOATOTOBKA AHAJUTHUYECKOM OTYETHOU
JOKYMEHTAIMH 110 UTOraM MPOBEACHUS PYOSKHOM, MPOMEKYTOUYHONU U TOCYTapCTBEHHOMN
(dTOrOBOIA) aTTECTAINH,

* IOATOTOBKA OTYETOB K 3acenanusaM [lemarornueckoro cosera Kosnemxa,

* COBMECTHO C 3aB. OTJAEJICHUSIMHU COCTABJICHUE CTATUCTUYECKUX OTYETOB;

* COBMECTHO C OTJAEIOM KaJpoB O(OPMIIEHHE CTYJEHUYECKHUX OMJIETOB, 3a4ETHBIX
KHUXKEK;

* COBMECTHO C OT/IEJIOM KaJpOB OPOPMIICHHE JUILIOMOB M COCTaBJICHHUE MPUIOKESHUN
K HUM;

* COBMECTHO C OTZEJIOM KaJpOB ITOArOTOBKA aKaJeMUYECKUX CIIPABOK.
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5. [IpaBa 1 0613aHHOCTH YYE€OHOTI'0 OTAeJIa

5.1.01nen, B MIle 3aBEAYIONIETO OT/AEa, UMEET IPaBo:

- IPEIOCTABIATh PYKOBOACTBY Koiemxa mnpennokeHuss O BHECEHWH HW3MEHEHUH B
IITATHOE pacIMCaHWE N0 MpUEMY, YBOJIBHEHUIO U NEPEMELICHHUIO COTPYIHUKOB
Kosnemka, MX MOONpeHnn U HaKa3aHWH,

- y4aCTBOBaTh B MPOBOJMMBIX KOJUICKEM MEPONPUATUSIX, HUMEIOIIUX OTHOIICHUE K
NEATEIILHOCTH OTHENIA,;

- IPUBJIEKATh IO COIJIACOBaHUIO ¢ AupekTopoMm Kosiemka wiM 3aMecTUTeNs AUPEKTopa
no y4eOHOM paboTe COTPYAHUKOB APYTUX MOJpa3eIeHUl U CTOPOHHUX OpraHU3alfil K
y4acTUIO B paboTe OT/eNa;

- Y4aCTBOBATh B pa3pa60TI<e N COI'ITaCOBAHHMMU IIPOCKTOB HHCTpYKHHﬁ, MIOJIOKEHUH U
APYIruX HOpMAaTUBHBIX JOKYMEHTOB I10 BOIIPpOCAaM ACATCIIBHOCTH OT/CIIA,

- IPEJCTABIIATE OTHEI C paspemeHus aupekropa Koiemxa BO BHEIIHMX OpraHu3anusax
I10 BOITPOCAaM JEATEIbHOCTH OTAENA.

5.2.3aBenyromuii oTAENa 00SI3aH:

- 1aBaTh MopyueHus corpynaukam Kosemka u paboTHHUKAaM OT/ena B COOTBETCTBUU C UX
JOJKHOCTHBIMU O0SI3aHHOCTSIMU;

- OCYIICCTBIIATh TEKYHICC U IICPCIICKTUBHOC INIAHUPOBAHUC pa6OTBI OT/CIICHUH,

- OPTaHHU30BbIBATE U KOHTPOJIMPOBATH pa60Ty 3aBCAYIOMIUX OTACJICHUAMU, COTPYIHHUKOB
0TJ€Ja I10 BBIITOJHECHUIO TEKYIIUX U IICPCIICKTUBHBIX pa60T oTaela,

- IOATOTABIMBaTh W MPEIOCTABIATh B YCTAHOBJICHHOM IMOPSIKE JAUPEKTOPY H 3aM.
aupekTopa mo yueOHoW pabGote Kommemxka 3asBKM Ha pecypcHoe obOecreueHue
NEATEIIFHOCTH OT/eNa, a TAKXKe OTYETHOCTH 0 paboTe oTena,

- COBMECCTHO C OTACIIOM KaApOB BECTHU YUCT U OTUCTHOCTD 10 KOHTHHICHTY o6yqa}omnxc;l;

- coBMecTHO ¢ [IMK ananu3upoBath X0 U UTOTH 3a4€THO - SK3aMEHAIMOHHBIX CECCHUM.

5.3.CoTpyiHUKH OTJea UMEIOT IIPaBo:
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- 3alpaluBaTh M MOJy4aTh HEOOXOJUMYIO [IJIi  BBIMOJHEHHS CBOUX (YHKIMI
uHdopMaiuio 1o Borpocam padbotsl oTaena Komemxka;

5.4.CotpynaHuku oTaena 00sI3aHbI:

-BBIITOJIHATH AOJIZKHOCTHBIC 065[321HHOCTI/I, INOPYYCHHA 3aBCAYIONICTO OTACIIA,

- cO0M0IaTh  TPYJAOBYIO JHUCIUIUIMHY U TpaBWia BHYTPEHHErO0 paclopsijika B
COOTBETCTBHHM C HOPMaMHM IO OXpaHe Tpyaa M «lIpaBuiaMu BHYTPEHHETO pacropsjika
Komnemxka»;

- CUCTCMAaTHYCCKHU ITOBBIIIATH CBOIO KBaJII/I(I)I/IKaI_II/II'O.

6. OTBETCTBEHHOCTb Y‘-IEGHOI‘O oTAaeJ/ia

6.1. IlepcoHanbHYIO OTBETCTBEHHOCTH 3a KAaue€CTBO U CBOCBPEMEHHOCTh BBITIOJHECHUS
GbyHKIIUH oT/AeNa, MPEAYCMOTPEHHBIX HacTosmuM [lojokeHueM, HeceT 3aBeayroNTui
oTena.

6.2. Ha 3aBexayromiero otaena Bo3naraeTcs MepcoHaIbHAsE OTBETCTBEHHOCTD 34

6.2.1.Cobmonenne JCHCTBYIOIIETO 3aKOHOJATEIhCTBA B  MPOIECCE PYKOBOJICTBA
OTJEINIOM,;

6.2.2.0pranuzanuio JeSTeNbHOCTH OTAeNa IO BHINOJHEHUIO 3a7ad U (QyHKUUH,
BO3JIO’KEHHBIX Ha OT/JET,

6.2.3.Co0ironenue pabOTHUKAMU OT/IeJIa MPOU3BOJICTBEHHON U TPYAOBOM
IACLUILINHBL,

6.2.4.0pra"auzaiuio B OT/EJEC ONEPAaTUBHON M KaueCTBEHHON MOATOTOBKH JIOKYMEHTOB,
BEJICHHE JIEJOMPOU3BOJCTBA B COOTBETCTBUM C JICHMCTBYIOIIMMH TpPaBUIAMU H
UHCTPYKLIMSIMU,;

6.2.5.00ecmeueHne COXpaHHOCTH MMYIIECTBA, HAXOMSIIECTOCS B OTHENE U COOJ0/IeHre
MpaBUJI MOXKAPHOU 0€301TaCHOCTH,

6.2.6.CocTaBnenue, yTBEp)KIEHHE M TMPEJCTaBICHHE JOCTOBEPHON HHQOpPMAIMH O
AesITeIbHOCTH OTJIEeNa,;

6.2.7.CBOEBpEeMEHHOE U KQU€CTBEHHOE UCIIOTHEHUE MPUKa30B JlupexTopa;
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6.2.8.Cob6mtonenue TpeboBaHMil U moJioxkeHui nerctryromiero B Komiemke IIMK.

6.3. Kaxnaplii COTpyAHHK HECET OTBETCTBEHHOCTh 3a Kade€CTBO BBINOJIHEHMsI padoT,
BO3JIO’)KEHHBIX HAa HEro COIJIACHO €ro JOJDKHOCTHBIM OOSI3aHHOCTSM U TPYIOBBIM
JOTOBOPOM.

7. BsaumoaencTBUe C APYruMu NoApasaejaeHusIMU

VYueOHbIi 0TI BBITIOJIHSAET BO3JI0KEHHBIC HA HETO (DYHKIIMK B TECHOM COTPYIHUYECTBE U
B3aMMOJICHCTBUU C ApyruMu oTaenamu Kosnemxka:

7.1.Co Bcemu otnenamu u nojpasaenenusmu Komnemxa

- 110 BOMpPOCaM OpraHU3alMH, IPOBEACHUS U MOBbIIIEHUS () (HEKTUBHOCTH YUEOHOTO
npolecca;

7.2.C y4e0HO— METOJUUYECKIM OTAEIIOM

— 10 BOIIPOCaM MOJATOTOBKH M peasIn3allui YYE€OHBIX IJIAHOB IO CIEIUATBHOCTSIM U
npodeccusim CII10, coOJIIoIcHUS 00pa30BaTEIbHOTO CTaHJapTa,
JUILIEH3WOHHBIX M aKKPEJIUTAIMOHHBIX HOPMAaTUBOB IIPU OpraHU3aIlid y4eOHOTO
MpoIIECcca, COTJIACOBaHUs JJAHHBIX MIPU COCTABIECHUU CTATUCTUYECKOM OTYETHOCTH U JIP.;

-0 BOMpocaM y4eOHO — METOJWYECKOW pabOoThl, AaTTECTAIMU TIeAarorHuecKux
PabOTHUKOB | JIp.;

7.3.C 3amecturenem aupekropa no YIIP

- 10 BOIIPOCaM OpraHu3anuu 1 nNpoBCACHHUN yqe6H0 — I[IPONU3BOACTBCHHOIO IIPOLICCCA.

7.4.C 3amecturenem qupexkropa mo BP

- 110 BOIIPOCaM MPOBEICHUS U TJIAaHUPOBAHHUS YU4EOHO — BOCIIMTATEILHOTO MPoIecca B
Koiuiemxe u B OOLIEKUTHH.

7.5.C Oyxrainrepuei:

- 110 BompocaM (OPMHUPOBAHUS IMITATOB WHKEHEPHO — MEJAarOTHIECKOTO COCTaBa U y4eOHO
— BCIIOMOTaTeIbHOr0 MEPCOHANA;
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- I10 BOIMpOCaM HA4YMCJICHUA CTUIICHANHN CTYACHTAM.

7.6.C aqMUHHCTPATUBHO-XO35IUCTBEHHON YaCThIO:

- 10 BOIIPOCaM MaTepuaIbHOro odecrneyeHus yaeOHOTo mpoiiecca.

7.7.C IIMK:

- IPCACTABIACT NOKYMCHTBI CUCTCMbI MCHCIDKMCHTA KadCeCTBa IIO HpO(l)I/IJ'HO oTaciaa Oy
IIPOBCACHUSA SKCIICPTU3BI U COTTIaCOBAHUSI,

- moay4daet nokyMeHTsl [IMK Komemxka nma ocymiecTBieHus: ResSTENbHOCTH OTHENA B
pamkax [IMK;

- IPE/ICTAaBIsIET MaTepuaiabl U OOECreurnBaeT YCIOBUS [IJIsl MPOBEICHUS BHYTPEHHUX
ayJIUTOB;

- BBIIIOJIHAECT KOPPEKTUPYIOIIME W MPEAyNpeXIArolINe IEUCTBUSA MO pe3yJbTaram
BHYTPEHHUX ayJUTOB U HAMPABISAET OTYETHI 00 UX BBHINOIHEHUU,

- BEJICT MOJIHBIN MNEpEUYCHb JOKYMCHTOB, OIIPCACIICHHBIX B HOMCHKIIATYPEC ACII.

7.8.C ouodmmorexoun Koyuiemxka:

- [I0 BOIIpocaM 00ecIieYeH s CTYIEHTOB yUYeOHOMN JIUTEpaTyphl U MpenojaBaTesed y4eOHo
- METOIMYECKOM JINTEPATYPHI.
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IIpunoxkenne 1  JIMCT cOrjacoBaHMsA M 03HAKOMJICHUSI

[Tonpaznenenue, NOTKHOCT damumna U.0. Jara IMonamuce
PaspaOoran LlenTp MeHEeIKMEHTa KauecTBa,

P P CenesuneBa U.I.

METOIHUCT
IIposepun YnonHoMo4eHHbIH 110 KauecTBy | JIykaceBuu E.B.
CormacoBai FOPUCT Cyxononbckuit A.C.

FOPUCT Pazymeiiko M.M.
O3HaKoMIICH

H3zmenenue Ne Jama




I CMK 5.5.1 -23-16

cmp. 12

IIpuioxenne 2

JIuer perucrpanuy M3MeHeHH I

Homepa qmcros

- (cTpanum) - - C
3MeHeHHe oMep T0KyMeHTa — ONNCHh ara OK BBe/JIeHMSsI
HoBbIX | AHHYJHPO- p 0Ky 2 A p A
OCHOBaHMS H3MeHeHHs
BaHHBIX
H3zmenenue Ne Jama




I CMK 5.5.1 -23-16

cmp. 13

Ipuioxenne 3 JInct paccblIKH padounx IK3eMILISPOB

Ne

IMonpa3nenenue

Neoks.

Jara

®.N.0.

JlosKHOCTD

Pocniuce B
MoJIyYeHun

Himenenue No

Mama




