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1 O61Me MoJI0KEHU s

1.1. Hacrosmiee nonoxxeHne pa3padboTaHo Ha ocHOBe DeaepanbHOTO 3aKOHA
«O6 obOpazoBanuu B Poccuiickoit ®Penepanun», TpymoBoro kogekca PO,
denepanpHOro 3aKoHa «O0 OCHOBaxX oxpaHbl TpyAa B Poccuiickoit denepanu».

1.2. Hacrosiee mnonoxeHHe ONpeAenseT Ha3HaueHue, LeIH, 3aJauH,
(GyHKIMH, MpaBa, OTBETCTBEHHOCTh M OCHOBBI JAESITEILHOCTH aJAMHHHUCTPATHBHO-
xo3siicTBeHHON yactu (manee AXY).

1.3B cBoeii gestenpHocTH AXY  pYyKOBOACTBYETCS  JCHCTBYIOLIUM
3aKOHOJATEIbCTBOM, HOPMAaTHBHO-IIPABOBBIMM aKTaAMH W METOAUYECKUMU
MaTepualaMl 10 XO3SMCTBEHHOMY OO€CIeUYeHHI0, HOpMamMu U MpaBUIIaMU
coliepKaHusl, IKCIUTyaTallud U PEMOHTA 3/IaHMM, TEXHUYECKOTO 00OpyIOBaHUS,
HOPMaTUBHBIMU NOKYMEHTAMU o COOJIIOICHUIO CaHUTApPHO-
MPOTUBOAIUJEMUYECKOTO PEXKUMA, MPOTHUBOMOXKAPHOU O€30MAaCHOCTH U TEXHUKU
0€30MacHOCTH, OPTraHU3aAUOHHO-PACHIOPIIUTENbHBIMU JokyMeHTamu [TAIIOY
MO «I'yoepHckuit komtemx» (nanee — Komnemx).

1.4. AXY ocyuiecTBiser aAMUHUCTPATUBHO-XO3SMCTBEHHOE OOECIeYeHHe
nesitenbHocTh Kommtemxka.

1.5. AXY sBisieTcsi CcaMOCTOSITEAbHBIM CTPYKTYPHBIM MOApa3aeiIeHUEM
Kosnemka 1 NoAUnHIETCS HEMOCPEACTBEHHO nupekTopy Komnempxka.

B cocraB aaMHUHHCTPaTHUBHO-XO3SIMICTBEHHOM CIY>KOBI BXOIAT. CIy>k0a
MaTepUaJbHO-TEXHUYECKOT0 OOecreueHus, CKJIaabl, TPAHCHOPTHBIA OTHEN,
OOIIEKUTHS, MACTEPCKHE.

1.6. JestenpHocth AXY ocyliecTBisieTcs Ha OCHOBE TEKYIIETo M
MEPCIIEKTUBHOTO TUIAHUPOBAHUS, COYETAHUS €AMHOHAYAINS B PELICHUE BOMPOCOB
CIIyeOHOM  JEeATEIBbHOCTM W  KOJUIETHAIbHOCTH TP HUX  OOCYXKIEHUH,
NEPCOHAILHOM OTBETCTBEHHOCTHM pPAOOTHUKOB 3a HaJJIeXkKallee MCIOJHEHUE
BO3JIO)KEHHBIX HAa HHUX JIOJDKHOCTHBIX OOS3aHHOCTEW M OTIEIbHBIX MOPYYEHUN
3aMecTuTeNd aupekropa no AXY.

1.7.3amectutens qupektopa no AXY, npyrue pabotnuku AXY Ha3HavaroTCs
Ha JOJUKHOCTH U OCBOOOXAAIOTCS OT 3aHMMAEMBIX JIOJDKHOCTEH MPUKa30M
JUPEKTOpa B COOTBETCTBUMU C JEHUCTBYIOLIMM 3aKOHOAATENILCTBOM Poccuiickon
Oenepanum.

1.8. KBanudukaumoHusle TpeOOBaHUA, (PYHKIIHMOHAJIbHBIE OO0S3aHHOCTH,
IpaBa, OTBETCTBEHHOCTh 3aMeCTHUTENs AupekTopa mo AXY u apyrux pabOTHHUKOB
AXY pernaMeHTUPYIOTCS JOJDKHOCTHBIMM HWHCTPYKLMSIMHU, YTBEPKICHHBIMU
nupektopom Komnemxka.

1.9.3amecTurens qupekropa mo AXY:

- pyKOBOAUT Bcell  aesATenbHOCThIO AXY, HeceT MNepPCOHATbHYIO
OTBETCTBEHHOCTb 32 CBOEBPEMEHHOE M KAaUECTBEHHOE BBINOJHEHHUE BO3JI0KEHHBIX
Ha AXY 3ana4d u QyHKIIHI;
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- OCYIIECTBIISIET B TMpejAesiax CBOEH KOMIIETEHIMH (DYHKLIMU YIpaBICHUS
(m1aHMpoBaHUS, OpraHU3allK, MOTHBALMW, KOHTPOJ), MPHHUMAET pEIICHUS,
o0si3aTenpHbIe I BceX paboTHUKOB AXY;

- pacnpenensieT (pyHKIHMOHAIbHbIE OOS3aHHOCTH M OTACJbHBIC MOPYUYCHHS
Mexay corpyaHukamMu AXY, ycTaHaBIMBaeT CTENEHb UX OTBETCTBEHHOCTH, IPHU
HEOOXOJMMOCTH BHOCUT MpeasiokeHuss aupekropy Komnemka o0 u3mMeHeHMH
JOJDKHOCTHBIX MHCTPYKIIMI MOAYNHEHHBIX €My PaOOTHHUKOB,;

- BHOCHUT pyKOBOACTBY Kouemka npemiokeHus MO0 COBEPLICHCTBOBAHMIO
paboTel AXY, onTUMHU3aLMK €€ CTPYKTYpPhl U IITATHON YUCIEHHOCTH;

- Y4YacCTBYET B IEPCIEKTUBHOM M TEKYIIEM IUIAHUPOBAHHUU JESITEIBHOCTH
AXY, a Takxke MNOATOTOBKE MPUKA30B, PACHOPSIKEHUA M HMHBIX JOKYMEHTOB,
Kacaroluxcs Bo3nokeHHbIX Ha AXY 3a1a4 1 QyHKIIHIA;

- TNPUHUMAET HEOOXOAMMBIE Mepbl IS YIAY4YIIEHHS MaTepHalbHO-
TEXHUYECKOTO M MH(POPMAIIMOHHOTO OOECHEeYeHHs, YCIOBHM Tpyna, MOBBIIICHUS
npodecCuoHaTbHON MOATOTOBKU paboTHUKOB AXY,

- y4acTBYyeT B moj0ope u paccraHoBke KaiapoB AXY, BHOCUT PyKOBOJCTBY
Komnemka mnpemnokeHus O TMOOLIPEHUM U HAJIOKEHUM JIUCLUIIMHAPHBIX
B3bICKAHUH Ha paboTHUKOB AXY, HampaBlIeHMH HMX Ha MEPENoOATrOTOBKY H
HOBBILIEHNE KBAIU(DUKALINH;

- COBEPILIEHCTBYET CUCTEMY TPYAOBOM MOTHUBaLUU pabOTHUKOB AXY;

- OCYILIECTBIISIET KOHTPOJb MCHOJIHEHMs MOJYUHEHHBIMU €My PaOOTHHKaMH
CBOMX JOJDKHOCTHBIX OOSI3aHHOCTEH, COOJIIOIEHUS TPYAOBOM JUCUUIUIMHBI U
nesrenbHoctd AXY B 11e510M.

1.10. B mepuon otcyrcTBus 3amecTtutens aupektopa mno AXY ero
00S3aHHOCTH HUCIOJHSAET paOOTHUK, HAa3HAUYEHHBIM TPUKA30M JUPEKTOpPA
Komnemxka.

1.11. 3amecturens aupektopa no AXY wiM JUIO, UCHOJHAIOLIEE €ro
00s13aHHOCTH, UMEIOT MPaBO MOJMUCU JOKYMEHTOB, HAIpPAaBIIIEMbIX OT HMMEHU
AXY no Bompocam, BXOASIIMM B €€ KOMIIETEHIUIO.

1.12. AXY ocymecTBiaseT CBOKW JAEIATEIbHOCTh BO B3aMMOJIECHCTBUM C
JOPYTMMH CIyk0aMHM U CTPYKTYpHbIMM mNojpasfeneHusMu Kosiemka, a Takke B
Ipesesiax CBOe KOMIIETEHIIMU CO CTOPOHHUMH OPTraHU3alUusMU.

1.13. 3a HeHamiexkallee HWCIOJIHEHUE IO/DKHOCTHBIX OOsS3aHHOCTEH U
HapylIeHUe TPYAOBOM AUCHUIIIMHBI paboTHUKM AXY HecyT OTBETCTBEHHOCTb B
HOPSZIKE, PELYCMOTPEHHOM JIEUCTBYIOIIHUM 3aKOHOAATEIBCTBOM.

1.14.Hacrosiuee noyioxxeHue yreepxaaercs aupexkropom Kosemxka.

2 OcHoBHBbIE 3aaa4yu AXY
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2.1. AJMUHUCTPATHBHO-XO3SWCTBEHHOE  OOCECHEYCHHE  JICSITEIBHOCTH
Konnemka: texHumueckoe oOCHy>KMBaHWE 3[aHUM, MOMEUICHHWM, 000pYIOBaHUS
(cuctem oTOIUICHMS, BOJOCHAOXKEHMS, BEHTHISIUH, DJIEKTPOCETed H T.1.),
IUJAHUPOBAHKWE, OPraHu3alus W KOHTPOJb IIPOBEAEHUsS HX TEKyIIMX W
KalUTAJIbHBIX PEMOHTOB, CHAaOXEHUs MeOeNbl0, XO3SIIICTBEHHBIM HWHBEHTApEM,
MOIOIIE-YUCTAIINMHU CPEACTBAMH, CPEICTBAMU MEXAHM3aLMM HWHXKEHEPHOTO U
YIPABJICHUECKOTO TPY/ia, OpTraHU3aIs TPAHCIIOPTHOTO 00ECIEUeHHUS.

2.2. CoBepIlICHCTBOBAaHME U BHEJIPEHUE HOBBIX METOJOB OpraHU3alUU
paboThl, B TOM YHCJI€ HA OCHOBE MCIIOIb30BAHUS COBPEMEHHBIX HH(POPMAIIMOHHBIX
TEXHOJIOTUH.

2.3. Yyactue B TOJATOTOBKE M HCIOJHEHUU YINPABICHUECKUX PEUICHHM
PYKOBOJACTBa MO BOMPOCaM aIMHUHHCTPATUBHOTO OOECHEeUeHUsl NeATEIbHOCTH
Komnenxa.

2.4.KoHTpomb B Ipeenax CBOe KOMIIETEHIIUH 3a COOII0ACHUEM CaHUTapHO-
IPOTUBOSMUIEMUYECKOTO PEXHMa, MPaBHJI MPOTUBOMOXKAPHONH OE30MaCHOCTH,
HOpPM TEXHUKH 0€30MacHOCTH, CBOEBPEMEHHOE MPUHATHE HEOOXOAUMBIX MEp MpHU
BEISIBJICHUH (DaKTOB MIX HAPYIIECHUH.

2.5. BeneHnue mnpeaycMOTPEHHON AEMCTBYIOINIMM HOPMAaTHUBHO-IIPABOBBIMU
aKTaMU COOTBETCTBYIOLIEW JOKYMEHTALMH, IPEIOCTABICHUE B YCTAHOBJICHHBIC
CPOKHU CTaTUCTHUYECKOM U MHOM MHpOopMaIuu o aesteabHocTu AXY.

2.6.Penienuie MHBIX 337]a4 B COOTBETCTBUH ¢ Leisimu Kosutemxa.
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3 OcHoBHbIe pyHKuMM AXY

3.1. [IlnanupoBaHwe, opraHu3anus W KOHTPOJb aJAMHUHHCTPATHBHO-
XO03SIMCTBEHHOTO o0ecrieueHus aeareabHocTh Koimremka.

3.2. Xo3sWCTBEHHOE OOCITY)KMBAaHUE M OOecleueHue HaIexKaIlero
COCTOSIHMSI B COOTBETCTBHHM C IIpaBWJaMH M HOPMaMH TPOW3BOJICTBCHHOU
CaHWUTApUM M TIPOTUBOIOXKAPHON 3alUTHI 3JaHUH W TIOMEIICHHH, Y4eOHOTO
KOpITyca ¥ OOIIEKHUTHsI, KOHTPOJb 3a HCIPABHOCTHIO 000pyaoBaHus (OCBEICHHS,
CHUCTEM OTOILJICHHS, BEHTHJISIIUHU H JIP.).

3.3. Yuactue B WHBEHTApW3alMM 3JaHUH, MMOMEIIEHUH, O0OpyAOBaHHUS B
IEJISIX KOHTPOJISI UX COXPAHHOCTH M TEXHUYECKOTO COCTOSHUS.

3.4. [InanupoBaHre TEKYIIMX W KalMUTATHLHBIX PEMOHTOB OCHOBHBIX (DOHIIOB
(3maHuii, cucTeM BOJOCHA0XKECHHS, BO3AYXOIPOBOJOB W JIPYTHX COOPYKCHHIA),
COCTaBJICHHE CMET XO3IMCTBEHHBIX PACXOIOB.

3.5. PemoHT mOMeNIeHWI, KOHTPOJIb KAadeCTBa BBITTOJHEHHUS PEMOHTHBIX
pabor.

3.6 06ecneuenne moapazaeneHuii Komnemka wMeOenbio, X035SHWCTBEHHBIM
WHBEHTApEM, MOIOIIC-YUCTAIIUMU  CPEJACTBAMHU, CpPEJICTBAMH MEXaHHU3aIlUU
WHXCHEPHOTO W YIPABIECHYSCKOTO TpyAa, KOHTPOJIb 3a HUX pallMOHAIBHBIM
HCIIOJIL30BaHUEM, COXPaHHOCTHIO, IIPOBEICHUEM CBOEBPEMEHHOTO
pemonTa.llomydenne W XpaHEHHE KaHIICSIPCKUX  MPUHAIC)KHOCTEH,
XO35UCTBEHHBIX MaTepHaJIOB, OOOPYJIOBaHUS, WHBEHTaps, oOecleuyeHue HWMHU
CTPYKTYPHBIX ToApa3aeiieHnii Koiemka, y4eT uX pacXxoJI0BaHUS M COCTaBIICHUE
YCTaHOBJIEHHOW OTYETHOCTH.

3.7. Odgopmienrne HEOOXOIUMBIX AOKYMEHTOB JJISl 3aKJIIOUEHHUSI JOTOBOPOB
Ha TIPOBEJICHHE PabOT U OKa3aHMsl YCIYT CTOPOHHUMU OPTaHU3AIMSIMHU.

3.8. KoHTposb panuoHaabHOTO PacxoJ0BaHUS MATEpUAIOB W (PMHAHCOBBIX
CPENCTB, BBIACISEMBIX ISl XO3IUCTBEHHBIX IIEJICH.

3.9. bmaroyctpoiicTBO, oO3eneHeHHe, yOOpKa TEppPUTOPUH, MPA3THHIHOE
XyJI0)KECTBEHHOE opopMiIecHHE dacaoB 3AaHUM.

3.10. Xo3siicTBEHHOE o0cITyKuBaHUE IPOBOAUMBIX COBEII[aHUH,
KoH(epeHIInii, CEMUHAPOB U IPYTUX MEPOIIPHUSATHH.

3.11.0Opranu3zanus TpaHCIIOPTHOTO oOecneueHus AesteabHoctu Komtemxka.

3.12. B COOTBETCTBMM C JCUCTBYIOIIMMH IpaBUJIaMHd KM HOPMaTHBaMHU
OpraHu3amnus OSKCIUIyaTallik M CBOEGBPEMEHHOIO0 PEMOHTa TEXHHYECKOTO
o0opymoBaHus (DJIEKTPUUECKUX CeTeH, CHCTeM OTOILICHHS, BEHTHIALUU U T.I.),
OecriepeboitHoe  oOecrieyeHne  3JaHUM M TOMELIEHUH  OpraHu3aluu
AJIEKTPOIHEPTUEH, TEIJIOM, BOJOW, KOHTPOJb 3a WX PalMOHAIBHBIM
pPacXxoJ0OBaHUEM.
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3.13. Opranuzanusi 1 KOHTPOJb EATEIbHOCTU CKJIAJ0B aJIMUHUCTPATUBHO-
XO34AMCTBEHHOU YaCTH.

3.14. IlpoBenenne UHPOPMAIIMOHHO-PA3bICHUTENBHON paboOThl  cpeau
pabotHukoB Komemka, HampaBleHHONW Ha oOOecleueHWe COXPAaHHOCTH W
COJEepXaHUid B HCIPAaBHOM COCTOSIHUU 3/aHUM, TMOMEUICHWH M HMYIIECTBA
Konnemxa, 6epexHoe oTHOIIEHHE K 000PYIOBAHUIO U S3KOHOMHOE HCITOJIb30BaHHE
MaTEepUaIbHBIX W DHEPreTHYECKUX PECypcoB (3JEKTPOIHEPTUH, TeIUIa, BOJIBI,
KaHIIETSIPCKUX TPUHAUICKHOCTEH, pACXOIHBIX MATEPHAJIOB H T.II.).

3.15. IlpoBeneHue MNPOTUBOMOXKAPHBIX M MPOTUBOIMUAEMUYECKHX
MEPOTIPUITHM.

3.16. OcymecTBneHne B Mpefesiax CBOCH KOMMETEHIMH WHBIX (QYHKUUN B
COOTBETCTBUHU C LIETSIMU U 3aaayamu Koiemxka.

4 IIpaBa nmoapasjesieHus

4.1. AXY umeeT npano:

- MoJTy4aTh noctymnaromue B Kosmemk TOKyMeHThI 1 WHbIE WH(GOPMAITMOHHBIE
MaTepuaibl O CBOoeMy MNpOGUII0  ACATEIBHOCTH IS  O3HAKOMIICHUS,
CHUCTEMAaTHU3MPOBAHHOTO y4eTa U UCITOJIb30BaHUS B padoTe;

- 3ampanImBaTth M MoJay4aTh OT pyKoBoAuTels Kosuiemka u ero CTpyKTypHBIX
nojipasieJiecHuii MHPOPMAIIMI0, HEOOXOAUMYIO JJIS BBITOTHCHHUS BO3JIOKEHHBIX
3a7a4 U QyHKIIHH,

- OCYIIECTBIISATh B TpejiejiaX CBOSH KOMIETEHIIUN MPOBEPKY M KOOPIHHAIIHIO
NEATEILHOCTH CTPYKTYPHBIX IOJApa3JelieHuii 10 BOIPOCaM aIMHUHHUCTPATHBHO-
XO035UCTBEHHOTO 00€CIIeUeHusI, O pe3yabTaTax MPOBEPOK JAOKIAIBIBATH TUPEKTOPY
Komnemxka,;

- BHOCHUTH TIPEIJIOKEHHS TI0 COBEPIIEHCTBOBAHUIO (HOPM U METOJ0B PabOTHI
AXY u Komemka B 11€710M;

- Y4acTBOBaTh B TOI0OpE W PACCTAHOBKE KAapOB IO CBOEMY MPOQUITIO
JIESITENIbHOCTH,

- Y4aCTBOBaTh B COBEIIAHUSAX IPHU PACCMOTPEHUU BOIPOCOB XO3SIHCTBEHHOTO
obecneuenus aesrenpHocT Komnemka;

Tpe0oBaTh OT HCIIOJIHUTENEH CBOCBPEMEHHOTO MPEIO0CTaBICHUS
HEO0OXOIMMBIX OTYETOB, JIOKYMEHTOB,

BHOCUTh  W3MEHEHUS B  IUIAHBI-TpaQUKH 1O  TOATOTOBKE
OOLIEKOJIJIEIKHBIX MEPONPUATH;

BHOCHUTH MPEJIJIOKEHUS 110 (POPMHPOBAHMIO TUTAHOB paboThl Komemka;

flojlydaTth mocTymaromme B Kommemk  JTOKYMEHTHI H  HMHBIE
nH()OPMAITMOHHBIC MaTepPHAIBl 10 CBOEMY MNPOMHII0 ACATCIBHOCTH IS
03HAKOMJICHHSI, CHCTEMAaTH3UPOBAHHOT'O yY€Ta U UCIIOIB30BaHUS B paboTe;
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KOHTPOJIMPOBATH H TPeOOBaTh OT PYKOBOIUTENEH CTPYKTYPHBIX
MOJPA3ACICHUNA BBIIIOJHECHUSI YCTAHOBJICHHBIX MPABWI [0 AJMUHUCTPATUBHO-
XO3SMUCTBEHHOW JesITebHOCTH (HOPMBI W TIpaBHJa OXpPaHbl TPyJa, IMOXKAPHOM
0e30macHOCTH, TIOAJIEP)KaHNEe MaTepuaabHOM 0as3bl, opsAaKa U 01aroycTpoicTBa
KaOWHETOB, COXPaHHOCTH OOOpYyIOBaHHUS, €ro OE€30MaCHOCTH, COOTBETCTBUSA
CAaHUTAPHO-TUTUEHUYECKUM HOPMaM U T.11.);

OCYIIECTBIIATh B TMPEAEIaXx CBOEW KOMIIETEHUHUH MPOBEPKY U
KOOPJIWHALMIO JIESATEIbHOCTH CTPYKTYpHBbIX mnoxapazaenenunn  Komnemxa, o
pe3yJibTaTax MpOBEPOK JOKJIIAIbIBaTh AupekTopy Komnempxka,;

fIPUBJIEKATh B YCTAHOBJIEHHOM IMOPSIKE CIEHHAINCTOB CTPYKTYPHBIX
MOAPA3ACICHUA K TMOATNOTOBKE IIPOEKTOB JOKYMEHTOB II0 MOPYYECHUIO
PYKOBOJCTBA,;

fIONNUCHIBATh W BHU3UPOBATh JIOKYMEHThl B IIpeAenax CBOEH
KOMIIETEHLINH;

pazpabaTeiBaTh MOJOXEHHUS O AestenbHOCTH AXY W MOKHOCTHBIC
UHCTPYKUUHU paOOTHUKOB;

-BHOCHUTb MPEJJI0KEHHUS 10 COBEPILIEHCTBOBaHMIO paboThl AXY;

y4acTBOBaTh B  COBELIAHHUSIX MPH  PACCMOTPEHUU  BOIPOCOB,
OTHECEHHBIX K komreTeHImn AXY.

5 OTBETCTBEHHOCTH NOpa3/ie/IeHUA

5.1. ATMUHUCTPATUBHO-X035MCTBEHHAS YaCTh HECET OTBETCTBEHHOCTb 34’

-Tepeadyy ~ HECOOTBETCTBYIOIIMX  PE3yJbTAaTOB  OKa3aHUs  YCIYT,
HENPOBEPEHHON MH(pOpMAIMK, HEMPABUILHO BBIMIOJTHEHHBIX W/WIH 0POPMIICHHBIX
JIOKYMEHTOB;

- HEBBIMIOJJTHEHUE CBOMX OCHOBHBIX OO0S3aHHOCTEH B  YCTaHOBJICHHbIE
nokyMeHTaMu (I1aHaMu, rpadukamMu) CpoKH;

- HEIIPEACTABJICHUE OTYETHBIX JIaHHBIX B YCTAHOBJICHHbIE JOKYMEHTaMU
CPOKH;

- HECOOTIOZICHUE TIPABWII BHYTPEHHETO TPYIOBOTO PACTIOPSIIKA;

- BBITIOJIHEHUE BO3JIOkKEHHBIX HA AXY dyHKIMi U 3a/1a4;

- pa3pabOTKy ¥ BHEAPECHUE MHCTPYKITUH U TIOJIOKCHHH B TIOJIpa3/ICICHIH,

- opranuzanuio pabotsl AXY, cBOeBpeMEHHOE U KBaIU(PUIIMPOBAHHOE
BBITIOJTHEHNE MPUKA30B, PACTIOPSIKEHUM, TOPYUYEHUN BBIIIECTOSIIETO PYKOBOJCTBA,
JEHCTBYIONTUX HOPMATUBHO MPABOBBIX aKTOB IO CBOEMY MTPOQIITIO IESITEIIBHOCTH,

- paunMoHanbHOe W 3(PPEKTHUBHOE  UCIOJIB30BAHUE  MaTepUAbHBIX,
(bMHAHCOBBIX U KaJIPOBBIX PECYPCOB,;

- COCTOSIHUE TPYAOBOM M  HUCIOJHUTENbCKOW aucuumuinHel B AXY,
BBITIOJIHEHHE €€ Pa0OTHUKAMH CBOMX (DYHKIIMOHAIBHBIX 00S3aHHOCTEH;
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- BEJICHUE JOKYMEHTALNHU, ITPEAYCMOTPEHHON NEHUCTBYIOIIUMU HOPMATHBHO-
IIPaBOBBIMH IOKYMEHTAaMHU;

- IPEAOCTABJICHNE B YCTAHOBJIEHHOM MOPSIAKE JOCTOBEPHOM CTATUCTUYECKOM
1 nHOM nHpopMaruu o aestenbHocTH AXY,

- coomonenne pabotHukamMu AXY mpaBUS  BHYTPEHHETO PAcHoOpsIKa,
CaAaHUTAPHO-TIPOTUBOAUIEMUUECKOTO PEKHUMa, MPOTUBOMOXKAPHONU O€30MacCHOCTH
1 TEXHUKH 0€30I1aCHOCTH.

5.23amecturens nupekropa mo AXY HeceT mepcoHaIbHYI0 OTBETCTBEHHOCTh
3a.

- BBHINIOJIHEHHE BO3JIOKEHHBIX HAa AXY (yHKIMi 1 3a1a4;

- opranuzanuio padbotel AXY, cBoeBpeMEHHOE€ U KBaJU(UIIMPOBAHHOE
BBITOJIHEHUE MPUKA30B, PACTIOPSKECHUH, TIOPYUEHUN BBIIIECTOSIIETO PYKOBOJICTBA,
JEeUCTBYIOIIUX HOPMATUBHO-TIPABOBBIX aKTOB M0 CBOEMY MPOPIITIO AEATEIbHOCTH;

- panudoHalbHOe U A(P(DEKTUBHOE  HCIMOJb30BAHUE  MAaTEPUAIIBHBIX,
(bUHAHCOBBIX U KaJPOBBIX PECYPCOB,

- COCTOSIHUE€ TPYJIOBOM MW UCHOJHUTENBHOM JUCHUIUIMHBI B AXUY,
BBITIOJTHEHHE €€ pa0OTHUKAMHU CBOUX (DYHKIIMOHATIBHBIX 00S3aHHOCTEH;

- cobmonenue pabdorHukamu AXY mnpaBus BHYTPEHHErO pacropsiika,
CaHUTAPHO-TIPOTHBOIITHUIEMUYECKOTO PEKUMA, MPOTHBOMOXKAPHOU O€30mMacHOCTH
1 TEXHUKU 0€30I1aCHOCTH,

- BEJICHUE JIOKYMEHTAllUH, TPEAYCMOTPEHHON JEUCTBYIOIIMMHA HOPMATHBHO-
MIPaBOBBIMH IOKYMEHTAaMHU;

- IPEIOCTABIICHUE B YCTAHOBJIEHHOM MOPSAKE JOCTOBEPHOM CTATUCTUYECKOMN
¥ nHOM nHpopMmarmu o aestenbHocTH AXY,

-roToBHOCTh AXY K paboTe B YCIOBUSIX YPE3BbIUAMHBIX CUTYAIIUM.

6 B3aumoaeicTBHE C APYyTrUMHU NOJApa3ae/IeHUAMUA

6.1. AIMUHHUCTPATUBHO-XO3SIMCTBEHHAs 4YaCTh IOJOTYETHA TUPEKTOPY
Komremka 1o BompocaMm, CBSI3aHHBIM C OpraHM3anuedl aJMUHUCTPATHBHO-
XO3UCTBEHHONW pabOThl B KOJUICIKE — TIOJIy4aeT 3ajgaHus, HHPOPMAIUIO,
JOKYMEHTBI W T.M., OTYMTHIBAETCS OO0 WX BBIMOJIHCHUM, PE3yNbTaTax YCIyT,
IIPEIOCTaBIIACT 3aTPEOOBAaHHYIO HH(POPMAITHIO.

6.2. AJIMUHUCTPATHBHO-XO3SWCTBEHHAs] 4YacTh  OCYIIECTBIISIET  CBOIO
NEeATeTbHOCTh BO B3aMMOJCHCTBUU C APYTHMH CIy)KO0aMH M CTPYKTYPHBIMH
MoJIpa3ieJiCHUsIMA  KOJUTe/Ka, a TakKe B TMpeAeiiax CBOCH KOMIIETEHIIUU C
BHEITHUMHU OpTaHU3aIUSAMHU:

-CO CTPYKTYpHBIMU TmoApazaencHusmu Komiemka — 1O Bompocam
NOJICP KaHUsT MaTepUabHON 0a3bl MOApa3AeNiCHUs, MOAICPKAHUS TOpSIKa W

H3zmenenue Ne JMama
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OmaroycTpoiicTBa KaOWHETOB, COXPAaHHOCTH OO0OpYyHOBaHMs, €ro 0e30MMacHOCTH,
COOTBETCTBUS CAHUTAPHO-TUTUEHHYECKUM HOpMaM,

- ¢ FOPUAMYECKUM OTJIEJIOM — I10 TIPaBOBBIM BOIIPOCAM,;

- ¢ pecypcHO-HH()OPMAIMOHHBIM IIEHTPOM — TIO BOIIPOCaM pPa3pabOTKU U
BHEJPECHUS  HOBBIX  HMH(POPMAIIMOHHBIX  TEXHOJOTMA C  NPUMEHEHHUEM
KOMIIBIOTEPHON TEXHUKH, JJI OTIEpaTUBHOW 00paboTKu MH(MOpMaIny,

- C OTZIETIOM KaJIpOB — IO BOIIPOcaM 0(pOpMIICHUS HEOOXOIUMBIX JOKYMEHTOB,
UX COXPaHHOCTHU

- ¢ OyxranTepuei — o BorpocaM (PMHAHCOBO-XO3SIMICTBEHHOH eATEIHHOCTH.

H3zmenenue No JMama
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IIpunoxkenne 1  JIucr corjiacoBaHus M 03HAKOMJICHUSI

[Tonpaznenenue, TOTKHOCT

damumna 1.0.

Hara

IMonamuce
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Mama
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Hpuaoxenne 2/Iuct perucTpanuu U3MeHeHHUi

Homepa nmcroB Cpox
(cTpanum) BBeJICHUS
HN3menenne Homep noxymenra — oanucn ara
HoBbIX | AHHYJHMPO- p 0Ky A A H3MEeHEeHHS
OCHOBAHHUSA
BaHHBIX
H3zmenenue No JMama
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IMpunoxenue 3 JIncr pacchblIKU padoyuXx IK3eMILIAPOB

Ne

IMoapasnenenue

Nooks.

Jlara

®.1N.0.

JlosxkHOCTH

Pocnuce B
MoJIy4YeHun

H3menenue Neo

Mama




