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Il CMK 7.2.3. -57-16 cmp. 3

Hacrosinee [Nonokenue o 3alumre nepcoHaNbHbiX AaHHBIX PaGOTHMKOB M

oOyualoluxes  (nanee — Tlonoxkenune) pazpaborano ¢ UeNbIO 3AUINTHI
HHOOPMALIMK, OTHOCAUICHCS K JIMMHOCTH W JIMYHOH JKM3HM pabOTHUKOB M
oOyualoumxcs ["ocynapcTeeHHOro aBTOHOMHOIO NpophecCHOHANBHOIO

obpasosarenbHoro yupexaenus Mockosekoit obnactu «I'y6epHekuii Kosienk»
(nanee — Konanemxk), B coorsercTBHU co ctathed 24 Koncturyunn Poccuiickoit
Menepaunn, Tpynosbim kosekcom Poccuiickoit ®enepaunu u denepaibHbiMu
sakoHamu ot 27 wons 2006 roma Ne 149-03 «O6 wuHdpopmaumnw,
HHPOPMALIMOHHBIX TEXHONOIMAX M O 3awmuTe UHbopmaumu», Ne 152-03  «O
NEePCOHANBHBIX JIAHHBIXY.

1. OBUIHE IMOJIOKEHUA

I.1.  Tlepconanbupie nauuble - mobas wuHpopmaums, OTHOcsLIasCs K
ONpe/ienéHHOMY  WJIM - ONpEAeIsieMOMY Ha OCHOBAHMM Takoi HHGoOpMaluK
puznyeckomy suiy (cyObekTy MepCcOHANBHBIX [AAHHBIX), B TOM YHCJIE €ro
(amunus, UMs, OTHECTBO, rojl, MECsLl, AaTta U MECTO POXKIAEHMS, ajpec, cemeiiHoe,
COLMAIbHOE, HMMYIIECTBEHHOE MNojokeHue, obpasoBaHue, npodeccus, A0X0Jb,
aApyras undopmaums.

1.2, Tlepconanbubie nanubie paboTHuka — uHpOpmauus, HeodXo0auMast
paboToaarenio B CBS3H C TPYAOBBIMH OTHOLLIEHHAMH M KAacaroascs KOHKPETHOro
paboTHuKa.

[lepconanbhblie nanHble oOywaloumxcs — wuHpopmauus, Heobxoaumas
KOJIIE/UKY B CBA3M C OTHOLICHHUSAMH, BO3HHKAIOLMMH Mexkay olyuaroummes, ero
POANTENAMH (3aKOHHBIMH NPEACTABHTENSAMM) W KOJLICIKEM.

1.3. OGpaborka nepcoHanbHbIX JaHHBIX — JeicTBUA (onepauuu) ¢
NEePCOHAILHBIMK  JIAHHBIMM, BKJIIOYas cOOp, CHCTEMaTH3aLMIO, HAKOIMJIEHHeE,
XpaHeHue, YTOUHEHHE (oGHoBNEHME, H3MEHEHHE), MCIOJb30BaHKeE,
pacrnpocTpaHeHue (B TOM uucie nepeaavy), odesnnuumBanue, OlOKHMpoBaHue,
YHHYTOKEHHE NEePCOHANIbHBIX IaHHbIX.

PacnpocTpanenue nepcoHalbHbIX JaHHbIX — JGHCTBUS, HalpaB/ieHHbIC Ha
nepejavyy MepcoHajJbHbIX JI@HHBIX ONpeAeNEHHOMY Kpyry Jidu (nepejava
MNEePCOHAIbHBIX J@HHBIX) MW HAa O3HAKOMJIEHHE C MEePCOHANIbHBIMK JIAHHBIMH
HEOI'PAHHYEHHOrO Kpyra JIMIl, B TOM 4Hcie OOHapoJOBaHHE [EePCOHANIbHBIX
JI@HHBIX B CPEJCTBAX MaccoBoil MH(opmalmu, pasmelleHHe B MHOOPMALIMOHHO-
TENEKOMMYHUKALMOHHBIX CETAX MM MPEJOCTAaBIEHHE A0CTYNAa K [epCOHANbHBIM
JIAHHBIM KaKUM-JIH00 MHBIM criocoboM.
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11 CMK 7.2.3. -57-16 cmp. 4

Hcnonb3oBanne nepcoHanbHbIX JIaHHBIX — JAedcTBUS  (onepaumu)
MIePCOHANbHBIMH  IaHHBIMH, COBEpILAEMbIC ONepaTropoM B UEAAX [PHHATHA
pelieHHin WM COBEpLUCHUS MHBIX JCHCTBHH, MOPOKAAIOLIMX IOPUAHYECKHE
MOC/NEACTBUA B OTHOLIEHWH CYOBEKTAa NEPCOHAIbHBIX JIAHHBIX WM JIPYTHX JIHLL
nmbo uHbIM 00pazom 3aTparuBaloLIMX NpaBa U cBOOO/LI CyObeKTa MepcoHanbHbIX
J@HHBIX HAH APYTHX JHILL.

ObuerocTynHble nepcoHalibHble AaHHble — MepcoHalbHble JaHHble, 10CTYI
HEOrPaHWYEHHOro0 Kpyra JIMIL K KOTOPbIM MpeAoCTaBieH ¢ coriacus cyOobekra
MePCOHANbHBIX JAHHBIX MWJIM HA KOTOpblE B COOTBETCTBHH C (erepabHbIMH
3aKOHaMM He pacnpocTpaunsercsa TpeboBanne cobmonaeHns KoH(HAEHLIHAILHOCTH.

1.4. K nepconanbHbIM aHHbIM paboTHUKA, nojayyaeMbiM paboroaarenem u
MOJICKALLMM  XpaHeHuilo y pabotonarens B Nopsike, MNPeayCMOTPEHHOM
JACHCTBYIOUIMM  3aKOHOAATENLCTBOM W HacTtosumm  TlonoxkenueM, oTHOCHTCS
CJICLYIOLME CBEAEHHS, COJIePIKALLIMECs B JIMYHbIX Jes1ax pabOTHHKOB!

— NacnopTHbie JaHHble paboTHHKA;

— UHH:

— KOMWUS CTPaxoBOr0 CBHUAETENLCTBA T'OCY/JAPCTBEHHOIO [MEHCHOHHOIO
'crpaxosauus;

— KOMHUA JIOKYMEHTa BOWMHCKOro y4era (Ansi BOGHHOOOS3aHHBIX M UL,
NOJIKALLMX MPH3bIBY HA BOCHHYIO Cilyk0y);

— KOnusi JoKymeHTa 00 oOpazoBaHuM, KBaJIM(UKALMH MIM HATUYHH
crneunanbHbiX 3HaHUi (NpH noctynjieHuu Ha paboty, TpeOyloulyio cneuHalbHbIX
FHAHMH WK CNeUHalbHON NOJIrOTOBKH ),

~ AHKeTHbIC JlaHHble, 3anojiHeHHble pabOTHHUKOM NpPH TMOCTYIUIEHHH Ha
paboty wiu B npouecce paborbl (B TOM uucie — aBroOuorpadusi, cBeaeHHs O
CeMEHHOM MoJIoKeHHH paboTHUKA, nepemeHe (aMHIHM, HAJIMYUK JleTeild M
HK/IHBEHLIEB);

— JIOKYMEHTBI 0 BO3pAacTe MaJIOJIETHHX JeTel M MecTe X 00y4eHHs;

~ JIOKYMEHTbI O COCTOSIHHH 3J0pPOBbS J€TE€H M IAPYrHX POJACTBEHHWKOB
(BKJIIOHAs CrpaBKu 00 HHBAJIMHOCTH, O HAJIMYMH XPOHHYECKUX 3abo/eBaHmil);

— JIOKYMEHTbl O COCTOSIHHM 3/10pOBbsi (CBeeHHst 00 MHBAJIMAHOCTH, O
OEpeMEeHHOCTH H T.11.);

—~ MHbIE JIOKYMEHTBI, KOTOpble € y4yeTroMm cneuupuku paborel M B
COOTBETCTBMM € 3aKoHoaatesnbcTBOM Poccuiickol destepaunu  100%HbI ObITh
NpeAbABACHbl PAadOTHUKOM NPH 3aKIIOHEHHH TPYAOBOIO J0roBOpa MK B NEPHOJL
€ro JIeHCTBHA (BKJIIOMAs MEAMIIMHCKHE 3aKJIIOMEHHS, NpeabsBisSeMble pabOTHHKOM
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IJICMK 7.2.3. -57-16 cmp. §

MpU  NPOXOKAECHHMH  00A3aTEeNbHBIX MPEABAPUTENILHBIX M MEPHOAHUYECKHUX
MEMLIHHCKUX OCMOTPOB);

— TPYJI0OBOH J10rOBOP;

~ KOIMWH NPHKa30B O lpueme, MepeBojax, YBOJIbHEHHH, NMPEMHUPOBAHMH,
MOOUIPEHUAX U B3bICKAHUAX;

— nMyHas kaprouka no dhopme T-2;

— 3asBJICHUs, OOBACHUTE/IbHBIE W CTykKeOHbIe 3annucku paboTHHKa;

— JOKYMEHTbl O [MpPOXOKIEHWHW pabOTHHUKOM aTTecTalMH, MNOBBILICHHS
kBasMukamu;

~ WHbBIE JIOKYMEHThI, cojiepxkaluue cBeiaeHus o paboTHHKe, HAXOKACHHE
KOTOpBIX B JIHYHOM Jeie paboTHMKA HeoOXOAMMO JUIS  JIOKYMEHTAILHOTO
O(hopMIIeHHS TPY/I0BBLIX MPABOOTHOLIEHHH ¢ pabOTHHKOM (BKJIIOYasi MPUroBOpbI
Cyla O 3anpere 3aHUMaThbCs [eJarorMyeckol AeATeNIbHOCTLIO MM 3aHUMATh
PYKOBOASILLIKE I0JIKHOCTH).

1.5. K nepcoHanbHbIM JJaHHBIM 00Y4alOILMXCS, MOAYHAEMbIM KOJUIEKEM H
NOUIekKALIMM  XPAHEHHIO B KOUIEJKE B MNOpAJKe, [PeAyCMOTPEHHOM
JIEHCTBYIOUIMM  3aKOHOAATENILCTBOM M Hactosiuum  [lonoxenuem, oTHOCATCH
CJICAYIOLIME CBE/IEHHS, CO/IepKalLIMecs B IMYHBIX Aesax 00yyalommxcs:

— JIOKYMEHTBI, YJIOCTOBEPAIOLLINE JIHYHOCTh 0DyHatouerocs (CBHAETE/ILCTBO
0 POKJICHHH HIIM 11acnopr);

~ JJIOKYMEHTbI O MECTE IPOKUBAHUSA;

= JIOKYMEHTbI O COCTABE CEMbLH]

~NacnopTHbie  JlaHHble  poaMTeNed  (3aKOHHBIX  MpeAcTaBUTENei)
obyuatolerocs;

~ JIOKYMEHTbI O nojiydeHun obpa3zoBaHus, HeOOXOAUMOro /Uls MOCTYIICHHS
B COOTBETCTBYIOUIMH Kaace (JIHUHOE /110, CnpaBKa ¢ npeabiaylero mecra yueosl
M T.L):

~ MOJIUC MEAMLIHHCKOrO CTPAXOBaHMS;

~ JIOKYMEHTbI, MOATBEPKAAIOLUIHE MpaBa Ha JIONOJHHUTENbHLIC rapaHTHH W
KOMITEHCALMH 1no onpeeeHHbIM OCHOBAHUSAM, NpesLyCMOTPEHHBIM
3aKOHONATEILCTBOM (POAMTENH MHBAJIW/bI, HEMOIHAs CeMbsi, pebeHOK-CHpoTa M
T.R.E

~ WHbIE JIOKYMEHTBI, COAEpI)KallHe NepCoHAlbHbIE NAaHHbIE (B TOM 4HCIE
CBEJICHMA, HEeoOXOAMMBIE JUist rpeaocTasieHus obyvalouiemMycs rapaHtui u
KOMIMEHCAIMIA, YCTAHOBACHHBIX ACHCTBYIOUIMM 3aKOHOAATEILCTBOM ).
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LI CMK 7.2.3. -57-16 cmp. 6

2. OCHOBHBIE YC/10BUA NMPOBEJAEHHUA OBPABOTKH
MNEPCOHAJIbHbIX JAHHbIX

2.1. Koseyuk onpeaenser obbeMm, coaepxanne obpabaTbiBaeMbIX NMEPCOHANBHBIX
AaHHbix  paGoTHukoB W oOyuwaioumxcs, pykoBoacTBysick KoHcTuTyumeit
Poccuiickoit  ®epepaunn, Tpynosbeim koaekcom Poccuiickoit  Menepaumm,
3akonom P® or 10.07.1992 Ne 3266-1 «0O06 ofpa3oBaHHW» H HHBIMH
(enepanbHbIMH 3aKOHAMM.

2.2. OOGpaGoTka nepcoHaNbHLIX JaHHBIX pPabOTHUKOB OCYILECTBISETCH
HCKJIOMMTENILHO B uensix  odecrnieyeHuss  coOMOJEHWST 3aKOHOB M HHBIX
HOPMATHBHBLIX [PABOBBLIX AKTOB, COACHCTBMA pabOTHHKAM B TPYJIOYCTPOHCTBE,
o0y4eHMM M MNPOABHIKEHHH 1o cayxbe, a Ttakxke obecnevyeHus JUYHOMN
OesonacHocTH pabOTHUKOB, COXPAHHOCTH HMMYILECTBA, KOHTPOJIS KOJIMYeCTBA M
KayecTsa BbINOJHAEMON paboThl.

O6paboTka nepcoHanbHbIX JaHHBIX 00YHAIOIIErocs MOKET OCYLIEeCTBATHCS
MCKJIIOYMTEIbHO B uensix obecrieueHus coOJIOACHHS 3aKOHOB M MHbIX
HOPMATHUBHBLIX [MPABOBbLIX AaKTOB; CcoO/eHCTBUA oOyualowMMcs B O0yuyeHHH,
TpyAoycTpoicTBe; obecneyeHus MX JIMYHOI 0e30MacHOCTH; KOHTPOJIS KavyecTsa
o0OyueHus u obecneyeHus COXPAaHHOCTH UMYILIECTBA.

2.3. Bce nepconasnbHble JlaHHble paboTHHKA NPeAoCcTaBisioTes paboTHUKOM,
32 MCKJIIOYEHHEM cllyuyaes, MpeayCMOTPeHHbIX (enepanbHbiM 3aKkoHOM. Eciu
NepcoHabHble AaHHble pabOTHUKA BO3IMOKHO MOJYYMTh TOJLKO Y TpeTbei
croponbl, T0 pabortoaatens o0d3aH 3apaHee yBeJOMHTb 00 ITOM paboTHMKA W
MOJY4YHTh €ro MUCbMEHHOE CorjlacHe.

PaGoroaartens aomkeH coodunTh pabOTHUKY O weasX, Mpeanoiaraembix
HCTOYHHMKAX M crnocobax nojyyeHus nepcoHaibHbIX AAHHbIX, @ TAKIKE O Xapakrepe
NOUICKAIIMX  MONYHEHHIO TMEPCOHANbHBIX JI@HHBIX M TOCJEACTBUAX OTKasa
paboTHHKA 1aTh MMCHLMEHHOE COIJIacHe Ha MX NMOJIyYeHHe.

2.4. Bee nepcoHalsibHble AaHHbIE HECOBEpPLUIECHHONETHEro ofyualouierocs B
Bospacte 0 14 ner (MajloNeTHEro) MpejoCTaBiasloOTCs €ro poAHTEISIMH
(3aKOHHBIMHM nipeacTaBuTeNsiMK). Ecin nepconanbHble AaHHble 00ywaloierocs
BO3MOMKHO MOJYHYHUTh TOJILKO Y TpPeTbeil CTOPOHbI, TO POAUTENH (3aKOHHbBIE
npejacraBuTesin) odyvalolerocs JA0mKHbl ObITh yBeaomieHbl 00 3ToM 3apanee. Ot
HUX JIOJZKHO ObITh MOJYy4EHO MHCbMEHHOE COrIacHe Ha NoJy4YeHHe MepcoHalbHbIX
JAHHBIX 0T  Tperbeil  cTopoHbl. Poaurenn  (3aKOHHBIE NPEACTABHTENH)
ofyuaiouerocsi A0/KHbI ObITh NMPOMH(MOPMHPOBAHBI O LEAAX, MPEAnonaraeMbix
MCTOYHUKAX M cnocodax rnojiyueHus nepcoHalbHbIX JaHHbIX, @ TAKKE O XapakTepe
Hiwenenue No HAama




I CMK 7.2.3. -57-16 cmp. 7

MOUISIKALMX MOJIYHYEHHIO NEPCOHANBbHBIX JAaHHBIX W MOCIEACTBHAX OTKa3za Jarth
MHCbMEHHOE COrjlacHe Ha UX MoJIyueHHe.

[lepconanbhble anHbie HecOBepLIGHHONETHEr0 ofyyalolerocs B Bo3pacTe
crapwie 14 et npejocTasistoTes caMuM 00yHaloOLMMCS ¢ MTUCBMEHHOIO Coracus
CBOMX 3aKOHHBIX NPEACTABUTENCH — POAUTENEH, YCHIHOBUTENCH MK nonevyuTens.
Ecnu nepconanbuble sanHble 00y4alowerocs BO3MOKHO [0JYy4HTh TOJLKO Y
TpeThel CTOPOHbI, TO 0by4arolmitcs, 10mkeH ObiTh yBeaOMIeH 00 3TOM 3apanee.
Ot Hero u ero poauteneil (3aKOHHBIX NpeiCTaBUTENEH) A0KHO ObITH NOIYYEHO
MUCbMEHHOE COrJlacHe Ha [0Jy4YeHHE TNepPCOHANBHBIX JAHHBIX OT TPeTbe
cTopoHbl. OOyuaiouniics 1 €ro poauTeNH (3aKOHHBIE MPEACTABUTEIH) JONKHbI
ObiTh NPOMHMOPMUPOBaHBI O LEJAX, NPEANONaraeMbiX MCTOYHHKAX M crnocobax
MOJYYEHUS MEPCOHANbHBIX JAHHBIX, a TakKKe O XapakTepe MOIeKaluX
MOJIYHYEHHIO MEPCOHANBHBIX JIAHHBIX M MOCAEACTBMAX OTKa3a Jath MUCbMEHHOE
coriacHe Ha MX NnojiyueHue.

2.5. Koanemk He umeeT npasa nosiydarb u oOpabatsiBaTh MepcoHaNbHbIE
naHHbie paboTHuKa, o0ydalolerocs 0 ero noJINTHYECKHUX, PEIUIHO3HBIX H MHBIX
yOeKaAeHHSAX M 4YacTHOH Ku3HM 0e3 nHuCbMEHHOro corsacus paboTHUKA,
obyuaiouierocs.

Konneqx we wumeer npasa nonayuarte M oOpadareiBaTh nepcoHaNbHbIE
JaHuble  pabothHuka, o0ywalouerocsi o0 ero wWieHcTBe B OOLIECTBEHHbIX
00beIMHEHHUAX WK ero NpoPCOO3HON AeSTEILHOCTH, 38 UCKIIOYEHHEM CITy4Yaes,
NpeyCMOTPEHHbIX (henepaibHbIM 3aKOHOM.

3. XPAHEHHUE U UCITOJIb3OBAHHUE MEPCOHAJIBHbIX IAHHBIX

3.1. llepconanbubie ganubie pabOTHHKOB U oOyuatomxes Konnemka xpaustes Ha
OyMa)HbIX M IEKTPOHHLIX HOCHTEIAX, B CHNEUHAILHO MpeAHA3HAYEHHbIX JUIst
ITOro MNOMEUICHHSIX.

3.2. B npouecce XpaHeHHs TNEPCOHAILHLIX JAaHHbLIX PpabOTHUKOB M
o0yu4arolmxes Kojlieka 10/KHbl odecnevnBaThes:

~ TpeboBaHUS HOPMATHBHBLIX JIOKYMEHTOB, YCTAaHABJIMBAIOUIMX [paBHia
XPaHeHHUs KOH(UACHIIHAIBHBIX CBEJICHHIA;

~ COXPaHHOCTH MMEIOLIMXCS JIaHHbIX, OFpaHMYEHHE JIOCTYNna K HHUM, B
COOTBETCTBHH € 3akoHojarenbcTBoM Poccuiickoit desepaumu M HACTOS MM
[lonoxenuem;
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I CMK 7.2.3. -57-16 cmp. 8

— KOHTPOJIb 3a JIOCTOBEPHOCTBIO M MOJHOTON NEPCOHANbHBIX JAHHBIX, WX
pery/spHoe OOHOBJIEHHE W BHECEHHE 110 Mepe HeOOXOIMMOCTH COOTBETCTBYIOIIMX
H3MEHEHHIA.

3.3. Jloctyn K nepcoHaibHbIM JaHHBIM paloTHHKOB M 00y4alowmxcs
KoJIe/ka MMEIoT:

— IMPEKTOP;

~3aMECTUTE/IM  JIMpeKTopa  no  y4eOHO-Npou3BOACTBeHHOIT  pabore
(nepcoHaibHble  JlaHHbIE  TOJABKO  palOTHMKOB,  HAXOAALIMXCS B HX
HENOCPEACTBEHHOM MOJAYHHEHHH, 110 HANPABICHHIO ACATENLHOCTH);

—  3aMeCTHUTEeNIM  aupektopa no  yyeOHo-BocnuTarenbHoi  pabore
(nepcoHanbHbie  J@HHbIE  TOJILKO  pablOTHMKOB,  HAXOAALIMXCS B MX
HENOCPEACTBEHHOM NO4YHHEHHH, 110 HANPABJICHHIO JIeATEIbHOCTH);

— 3aMeCTHTEe/Ib JAMPEKTOpa MO aJMHHUCTPATHBHO-XO3AHCTBEHHOH padoTte
(nepcoHanbHble  JaHHble  TOJALKO  paGOTHWKOB,  HAXOAALUMXCA B WX
HETMOCPEACTBEHHOM MMOAYHHEHHH, 110 HANPABICHHIO JEATEILHOCTH);

— rnaBHbIi Oyxranrep;

—~MacTepa NpoM3BOACTBEHHOro 00y4YeHUs (TOJMBKO K NMePCOHATBHBIM JaHHbIM
obyualoumxes cBoei rpynmnei);

- HHCTIEKTOP 110 Kajapam;

- Oyxranrepa;

— CEeKpeTaphb JHPEKTOpa;

—HHble paboOTHUKH, OnpeaessemMble NPUKA30M JMPEKTOpa KoJulejka B
npeaenax cBoei KOMNETeHUHH.

3.4. llomumo nuu, ykazanubix B n. 3.3. Hacrosuero [lonoxenus, npaso
JI0CTYNa K NepCoHaNbHbIM JaHHbIM PabOTHUKOB M O0Y4alOUIMXCS UMEIOT TOJILKO
JMLA, YNOJHOMOYEHHbIE ICHCTBYIOLIMM 3aKOHOAATEIbCTBOM.

3.5. Jluua, uMmelolmMe J0CTYN K MEepCOHANbHbIM JIaHHBIM, 00s3aHbI
HCTOB30BaTh MEPCOHANbHbIC JlaHHble pabOTHUKOB M O0y4alolMXCs JUlIL B
LeJsX, /Ul KOTOPBIX OHH ObLIH NPEI0CTABIEHBI.

3.6. OrBeTCTBEHHBIM 33 OpPraHM3alMi0 W OCYLIECTBIEHHE XpaHEHHs
MEPCOHANbHBIX JIaHHBIX PabOTHUKOB M OOyHalOUMXCS KOJUle/Ka SBIASETCH
3aMECTUTEIb AMPEKTOPA, B COOTBETCTBHH € NMPUKA30M JAMPEKTOPA KOJLIE/IKA.

3.7. llepconanbHble AaHHble pabOTHHUKA OTPAKaKOTCH B JIMYHOH KapTouke
paborHuka (popma T-2), KoTopas 3anojHSETCs MOC/He W3JAaHUS MpUKasa O ero
npueme Ha paboty. Jluuuble kapToukn pabOTHMKOB XpaHATCs B CHEUMAILHO
000pY10BaHHBIX Hecropaembix wkadax B adaBUTHOM MOPs/IKe.
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3.8. llepconanbHblie AaHHble 00y4alOWErocs OTPAKAIOTCA B €ro JHYHOM
Jiene, KOTOPOE 3anoJHAETCs Mocjie U31aHus NpHKasa 0 ero 3a4MciieHus B KOJUIEIK.
Jlnunbie nena obyuwarommxes B andaBUTHOM nopsiake (OPMUPYIOTCH B nankax
Fpyni, KOTOpble XPAHATCS B CrielralbHO 000pYy1I0BaHHBIX HECropaembiX LKadax.

4. MEPEJAAYA MEPCOHAJIbHBIX IAHHBIX

4.1. llpu nepenave nepcoHalbHbLIX AaHHBIX pabOTHUKOB M o0ydaloumxcs
KOJIe/ka JIDYrUM  IOPHIMYECKHM W (DU3MYECKHMM JIHLIEAM  KOJUIC/UK JIOJIKEH
cobmonare cieayioume TpeboBaHus:

4.1.1. llepconanbubie nanubie paborHuka (obyvarouerocs) He MoryT ObiTh
coobuienbl  Tpetheil  ctopoHe 6e3  nUCbMEHHOro  corsacus  paboTHMKa,
oOyualolerocs, poauTesnei (3aKOHHbIX NpeACTaBHTENeH) HECOBEPLIEHHOIETHEr o
(manonernero) obyvaloulerocs, 3a HCKJIIOYEHHEM CIIY4aeB, Koraa 310 HeobXoaMMo
JUIA NpeAyNpexRIeHUs Yrpo3bl KH3HH H 310poBbio paboTHuka (obyu4arouierocs), a
TaKKe B CIy4asx, yCTAHOBICHHBIX (elepaibHbIM 3aKOHOM.

4.1.2.  Jlvua, nojyualouMe — nepcoHanbHble  JlaHHble  paboTHMKA
(0DyHalouerocs) 0MKHbI MPEYNpPeKAATHCA O TOM, YTO ITH AAHHBIE MOTYT ObIThH
HCIOAL30BaHbl JIMIL B LEAAX, /UIS KOTOPbIX OHM COOOLUEHBI. KOJIJIEK NOMKEH
TpeboBaTh OT ITHUX JIMIL MOATBEPXKJIEHHS TOrO, YTO ITO MPABHIO CODJIOAEHO.
Jluua, nmonyvalomme nepcoHaibHble jAaHHble paboTHHka, 00s3aHbl cobmonarth
pekuM  KoHpuaeHUHanbHOCTH. JlaHHOe MoNOkKeHHe He PpacrnpocTpaHseTcs Ha
oOMeH MEepCOHANbHBLIMH JIaHHBIMH PabOTHUKOB B MOPS/AKE, YCTAHOBICHHOM
(enepanbHBIMK 3aKOHAMM.

4.2. llepenaua nepcoHanbHbIX AaHHBIX paboTHuka (obOyuaiouierocs) ero
MpeACTaBUTENSM MOXKET ObIThb OCYlIECTBIEHA B YCTAHOBJIEHHOM JICHCTBYIOLIMM
3aKOHO/ATEbCTBOM MOPSAIKE TOJBKO B TOM 00beMe, KOTOpbIH HeoOXxoaum Juis
BBITIOJIHEHHS YKA3aHHBIMH MPEACTABUTENAMH HX PyHKUMIA.

5.TPABA PABOTHUKOB, OBYYAIOLIUXCA HA OBECITEYEHUE
SAIUHUTBINEPCOHAJIBHBIX JAHHBIX

5.1. B uensx obOecrnieyeHus 3alMThl MNEPCOHANBHLIX JAHHBIX, XPaHALIUXCSH B
KoJuleke, paboTHMKHK, oOywatoumecs (poAMTENH (3aKOHHBbIE T[PEACTABUTENIH)
MAJIOJIETHEr0 HECOBEPLICHHONETHErO 00yHaloLIerocs ), UMEIOT Npaso:

5.1.1. Toayuars nonaHyo HHGOPMALKIO O CBOMX MEPCOHANbHLIX AaHHBIX M
nx obpadorke.
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5.1.2. CoboaHoro GecnaatHoOro 0CTyna K CBOMM MEpCOHAIbHBIM JIaHHBIM,
BKJIIOY4as 1paBo Ha Mojiy4yeHne Konuu adoi 3annucH, cosepikalleil nepcoHalbHble
nanHple  paboTHMKa, 32 MCKIIOYEHHEM  C/Iy¥aeB,  NpPeayCMOTPEHHBIX
¢penepanbubiMu  3akonamu. [lonyyenue ykazaHHoi uH(OpMaALUMH © CBOMX
MEPCOHANBHBIX JIAHHBIX BO3IMOKHO TNpH  JaUYHOM oOpaiueHun paboOTHHKA,
oOyuatouerocss (J1s MajoJIeTHEro HECOBEPIICHHONETHEr0 — €ro poJAMTENei,
3aKOHHBIX MPEACTaBUTENICH) — K 3aMECTUTENIO JAWPEKTOpa, OTBETCTBEHHOMY 3a
OpraHH3auMio H OCYLLECTBIEHHE XPAHEHHS MEPCOHANLHBIX I@aHHbIX PabOTHHKOB.

5.1.3. TpeboBaTh MCKIIOYEHUS MIIH UCTIPABICHHS HEBEPHBIX MM HETOJIHBIX
MEepPCOHANBHBIX JaHHbIX, @ TakkKe JAaHHbIX, OOpabOTaHHBIX C HapylleHUeM
TpeboBaHuil ZIeHCTBYIONIErO 3aKOHOAATeNbCTBA. YKazaHHOe TpeboBaHHEe J0JIKHO
ObITh OOPMICHO NUCHMEHHBIM 3asBleHHeM paboTHMKAa Ha MMs JAUpeKTopa
KOJUIe/UKA.

5.1.4. TpeboBarh M3BELLEHHS KOJUIEIKEM BCeX JIMLL, KOTOPbIM paHee Oblin
CoOOIICHbl HEBEPHbIE WM HEIMOJIHbIE NEepCOoHalbHble JaHHble paboTHHKA,
obyuatoterocsi 000 Bcex MNPOU3IBEJCHHBIX B HUX MCKIIOYEHHSX, MCIPABJIEHHAX
MK JIONOJTHEHHSX.

5.1.5. OGxkanoBath B cyae /o0ble HenpaBOMepHble JeHCTBHS WK
Oe3zeficTBUA Kosleka npu 00paboTke M 3alMTe ero NepcoHaIbHbIX JaHHbIX.

6. ObA3SAHHOCTH CYB'BEKTA IIEPCOHAJIBHbIX JAHHBIX 11O
OBECHNEYEHHWIO IOCTOBEPHOCTH ETO MEPCOHAJIBHbBIX
JAAHHBbIX

6.1. B uensx obecneyenus NOCTOBEPHOCTH MEPCOHANbHBIX JaHHBIX PabOTHHKH
00s13aHbI:

6.1.1. I'lpu npueme Ha paboTy B KOJICUK MNPEACTABIATH YIOJIHOMOUYEHHBIM
paboTHuKaM KoJulejka J0CTOBEpHbIe cBejaeHus o cebe B nopsake u obbveme,
MPeAYCMOTPEHHOM 3aKkoHoAaTebeTBOM Poccuiickoit Menepauny.

6.1.2. B ciyyae W3MEHEHHUS MNEpCOHANBHLIX JAaHHbIX paboTHUKaA: haMuians,
MMs, OTHECTBO, AJpeCc MeCTa KUTE/IbCTBA, NACNOpPTHbIE JaHHble, cBejeHUs 00
00pa3oBaHUM, COCTOSHHUU 3/10POBbs (BCIEACTBUE BbISIBJICHHS B COOTBETCTBHH C
MEAHLMHCKHM 3aKJII0O4EHHEM [POTHBOMOKA3aHHi U1 BbIMOJHEHHs paboTHHKOM
ero JIOKHOCTHBIX, TPYAOBLIX 0083aHHOCTEH W T.1.) cooduiaTe 00 3TOM B TeHeHHe
5 pabouux JAHEH, € 1aThl X U3MEHEHHI.
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6.2. B uensx obecneyeHus AOCTOBEPHOCTH MEPCOHAIBHBIX JAaHHbBIX
obyuaiolmecs (POAMTENH, 3aKOHHBIE MPEACTABUTENM HECOBEPIUIEHHONETHNX
obyyatotmxces ) od0s3aHbl:

6.2.1. Ilpu npueme B KOMWICK MPEACTABIATH  YIOJHOMOYEHHBIM
paboTHMKaM  Ko/ule/ka  JIOCTOBepHble  cBeseHus o  cebe  (CBOMX
HECOBEPLUICHHOJIETHHX AETAX ).

6.2.2. B cayyae W3MEHEHMs CBEICHHH, COCTABSIOUIMX MEPCOHANIbHBIC
JlaHHble HecoBepuleHHoneTHero obyyvalowerocs crapuie 14 ner, on obs3an B
Teverue 10 anei coobunTh 06 HTOM yrosHOMOYEHHOMY paboOTHHKY KOJUIeIXKa.

6.2.3. B cayuae wu3MeHeHHMs CBeJCHHH, COCTaBJSIOUIMX [EPCOHAIbHBIE
JlaHHbIe o0yualolerocs, POJIMTEIH (3aKoHHBIE [peJCTaBUTENIH)
HecOBepIIeHHOETHEro o0yualouierocst B Bospacte 10 14 net obs3anbl B TeueHHe
mecsa coodLmTh 00 ITOM ynosHOMOYEHHOMY pabOTHHUKY KOJLIe/Ka.

7. OTBETCTBEHHOCTD 3A PA3IVIAILEHUE
KOH®UJIEHIIMAJIbHOA UH®OPMALIUH, CBA3AHHOM C
NEPCOHAJIbHbIMU JAHHBIMH

7.1. llepcoHaibHas OTBETCTBEHHOCTh — OJHO W3 TrJaBHbIX TpeboBaHMH K
opranu3auui QYHKIUHOHHPOBAHUSA CHCTEMbI 3alLWTHI MEPCOHANIbHON HHpOPMALIMK
n obs3aTesnibHOe ycnosue obecneverns IPPEKTHBHOCTH ITOH CHCTEMBI.

LZ. PykoBoauTenn, paspelaomii aocTyn COTpPYJHHKA K
KOH(QUACHIHATLHOMY JIOKYMEHTY, HECeT MepCOHAIbHYI0 OTBETCTBEHHOCTh 3a
JlaHHOE paspelleHHe.

7.3. Kaxaeli  COTpyAHMK KOMUIe/DKA, rnoaydaloumii  ans  paboTsl
KOH(DUICHUMANBHBIA  JOKYMEHT, HeceT eJAWHOJIMYHYI0 OTBETCTBEHHOCTh 3a
COXPAHHOCTh HOCHTE/S U KOH(HACHUHAIBHOCTE HH(OPMALIUH.

7.4. Jluua, BMHOBHBLIC B HApYIUEHHE YCTAHOBJICHHOIrO 3aKOHOM TMOpsaKa
cOopa, XpaHeHHs, MCMNOJBL30BAHMA MJIM pacnpocTpaHeHus HHdopmauuu o
rpax/jaaHax (nepcoHabHbIX JAaHHBIX) HecyT JUCLMIUTHHAPHYIO,
A/IMMHMCTPATHBHYIO, MPa)/1aHCKO—NPABOBYIO WK YIOJIOBHYIO OTBETCTBEHHOCTDb B
COOTBETCTBHHM € (peaepaibHbIM 3aKOHOM.
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Hpuaowenne 1 Jlucr osnakomienns

[Toapasaeanenue, 10KHOCTH dOamvuana 1,0, Jata oanucn
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