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O HampaBlIeHHH METOANYECKHX
peKOMeH Jallui

MuroGpaayku Poccrr B UEISIX OKa3aHHMS METOJMYECKOH MOMOIH OPraHM3allusiM,
peann3yIOnMM IOTONHUTENBHbE NPO(ecCHOHABHEIE POrPaMMBl, B YCTOBHIX HOBOTO
3aKOHOJATeNbCTBa 06 o6pa3oBaHud, pa3paboTano JOMOTHEHHBIE Mertopnuyeckue
peKOMEHaMd 10 Ppa3paboTKe, 3alONHEHHMIO, yu4eTy ¥ XDaHEHHIO NOKYMEHTOB O
kpanudukaumu (Ranee — Meromuaeckie PpeKOMeHIALMH).

O6palaemM BHUMaHHEM, YTO COTNIACHO MYHKTY 17 yactu 3 cTtathu 28 OegepanrpbHOro
3akona ot 29 gekabps 2012 r. Ne 273-@3 «O6 obpasoBaHuy B Poccuiickoit @enepaumm»
npuobpeTeHye HIM H3TOTOBIEHHE OIIAHKOB JOKYMEHTOB 06 ofpasoBanun H (WDI) O
KBATMQHUKAIFM  OTHOCHICS K  KOMIIETEHIHH  OpraHW3alliH, OCYIeCTBILTOIER
06pa3soBaTebHYIO AEATENBHOCTD, B YCTAHOBIEHHOH ChEpe AesTeNbHOCTH.

VcnonpioBaHde GIAaHKOB JOKYMEHTOB O KBanMHKaUw¥, YTBEPXKICHHBIX
K M3TOTOBIEHHEIX B COOTBETCTBMM C HOPMATHBHBIMH IPaBOBBIMH HOKyMEHTaMH,
meitcTBoBaBUMME O 1 cemtsbps 2013 r., Bum, $opMa KOTOpBIX, HCHONB3yeMad
CHMBOJIFKA Ha ONaHKe JOKYMEHTA He COOTBETCTBYET JCHCTBYIOIIEMY 3aKOHONATEIBCTBY
06 06pa3oBaHMM, B HaCTHOCTH ONaHKOB MOKYMEHTOB TIOCYHapCTBEHHOIO obpasna,
He JOITyCKaeTcs.

PekoMeHTyeM Ipuiaraemsie MeTomuyeckue peKOMEHJANHH JOBECTH X0 CBEACHHA
OpraHM3allii, OCYIIECTRISIOUIMX O00pas’oBaTeNbHyt0 MAEATEeNBHOCTD, Ha Teppﬂ;ropnn
cyGpekta Poccuiickoil Qenepalut.

Ipunoxerne: Ha 39 1. B 1 9K3.
A.A. Knumos

JLB. liimMenpkoBa
(495) 629-76-21
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METOJIUYECKUE PEKOMEHJIALIVU
110 pa3paboTKe, TOPANKY BELJAYM U YIETY HJOKYMEHTOB O KBanudukauuu B chepe
JOTIOTHUTEIBHOrO NPohecCHOHANIBHOr0 00pa3oBaHust

/;
BBenenue

B cooTsercTBHM C 4acThio 1 cTaThu 60 ®enepansHoro 3akoHa ot 29 mexabpa 2012 r.
Ne 273-@3 «O6 o6pazoBanuu B Poccuiickoit ®enepaunn» (nanee — PenepabHblil 3aK0H
Ne 273-®3) ycranoBneHbl BHABI NOKYMEHTOB, MOIVIEXallde Bblmade B Poccuiickoi
Denepamuu.

B coorBercTBHM C mpukasoM MuHoOpHayku Poccum ot 1 moms 2013 T.
Ne 499 «O6 ytBepxnenuu [lopsaka OpraHM3alMM M OCYIIECTBICHHS 00pa3oBaTelbHON
IEATENBHOCTH o JIOHOJIHWTENEHEIM npodecCHOHAIBHBIM TIpoTrpamMManm
(3apeructpuposan MunucrepcTBoM foctuimy Poccuiickoit Pegepammu 20 asrycra
2013 r., peructpaumonssii Ne 29444) (manee — Ilopsmox) yCTaHOBIEHB! IpaBuia
OpraHv3alMd Y OCYINECTBIEeHHS OOYYeHHS IO IONMONHHTENLHBIM MPO(ECCHOHATBHBIM
[POrpaMMam JOMOJIHUTENBHOTO IPO(ECCHOHAIBHOTO 00pa3oBaHus.

JlunaMm,  YCHEOmHO  OCBOMBIIMM  COOTBETCTBYIOIIYIO  JOMNOJHHTENBHYIO
npo¢eCCUOHANBHYIO [POrpaMMy | TPOMIEAINNM HTOTOBYIO aTTECTAllMIO, BBIIAIOTCS
IOKYMEHTH! O KBaMpUKALUH: YAOCTOBEPEHHE O MOBBIIEHHH KBANH(HKAIMH, THILUIOM O

npodeccHOHaNBHOH MepenoaroToBKe.
1. O pa3paGoTke GJaHKOB JOKYMEHTOB 0 KBaNH(HKANHH

Oprammsauud, OCYIECTRISTIONWEE OOpa3oBaTeNlbHyl0 AEATeNBHOCTE (Jalee —
00pa3oBaTebHEIE  OPraHM3alMH)  BBINAIOT  JIMIAM, OCBOMBIIMM  JIOMOJHHTENbHEIE
npodecCHOHANBHEIE TPOrPaMMB], JOKYMEHTH! 0 KBanu(pHKauyd 1o obpasiy 4 B NOpAIKe,
KOTOPHI YCTAHOBJIEH STHMM OPraHH3alHsAMH CaMOCTOSNTENBHO.

3aKOHOMATENECTBOM 06 00pa3oBaHHM He YCTAHOBJNEHa O0A3aTENbHOCTH BBHLIAYH
06pa3oBaTeNbHOM — OpraHmsanuelf  JOKyMeHTa O KBalHQMKAlUM, SBIAOLIErocs

3aMIUIIEHHBIM OT IOUIENIOK IIOIUTPadHYeCKOii MpoayKIHEH.

MeToanucckue peKoMeHnauuH - 06




2

BwMecTe ¢ TeM, B COOTBETCTBHH C 4acThio 1 cTathil 6 PenepanbHOro 3akoHa Ne 273-
@3 K mnomHOMOuYMAM (elepaNbHEIX OpraHOB TOCYJapCTBEHHOU BiacTH B cdepe
06pa3oBaHms OTHOCATCS:

paspaboTka ¥ TpOBe[eHHE eNMHOM TOCYAapCTBEHHON TONMTHKM B cdepe
obpa3oBaHus;

OpraHu3alus NPeJOCTABICHHS JOTIONTHUTENBHOTO mpodeCCHOHANBHOTO
obpasosanus B elepanbHEIX FOCYJAPCTBEHHBIX 00pa30BaTeIbHEIX OpPraHu3aliiIX;

¢opMupoBanue U BefeHRe (efepanbHEX HHGOPMALMOHHEIX CHCTEM, (eiepalbHbIX
6a3 naHHbIX B cepe oOpasoBaHusL.

CornacHo myHKTy 4 wuactu 1 crateu 7 OeznepansHoro 3sakoma Ne 273-03
K momsoMouuaM Poccuiickoii ®emepamyuu B chepe 00pa3oBaHMs, IEpelaHHBIM LT
OCYINECTBIIEHUs OPTaHaM rocyIapcTBeHHO# BiacTi cyOnexroB Poccuiickoi Pepepauud,
OTHOCHTCS OATBEPXKACHHE JOKYMEHTOB 00 00pa30BaHuHM H (MIIH) O KBATA(PUKALMH.

Ha ocropanum myskTa 9 uyactd 1 cratem 8 DemepanbHOro 3akoHa Ne 273-@3
K TIONHOMOYHAM OpPraHOB FOCYIapCTBEHHOM BiIacTH cyOnextoB Poccuiickoii Penepamyn
B cdepe o0Opa3oBaHWS OTHOCHTCS  BONPOC  OPraHM3alldM  [PEAOCTABICHUSL
JIOTIOJTHUTENEHOTO poeCCHOHANBHOTO obpazoBaHMi B  TOCYJapCTBEHHBIX
ofpazoBaTeNbHBIX OpraHu3auIx cyosexToB Poccuiickoit Oenepanmm.

TakuM o6pa3oM, (enepanbHbIE OPraHbl IOCYJApCTBEHHOH BIACTH M OpPraHsI
rocyapcTBeHHONW BIAacTH CyOpekToB Poccuiickod  Qenepanum  Bupase HpH
HeoOXOMMMOCTH TpEeNbSBIATs ONpelieleHHsle TpeGoBaHMs K obpasnaM OnaHkoB
JIOKYMEHTOB O KBaJM(HKALMK, BEIJABAEMBIX IOJBEIOMCTBEHHBIMH 00pPa30BaTeIbHEIMK
opranuzalaMy, 60 00pa3oBaTeNbHBIMH OpPTaHH3alMsIME, KOTOpBIE OCYIIECTBISIOT
00pa3oBaTeNbHYIO AEATENLHOCTS Ha TeppuTopun cybsexra Poccmiickon ®enepaiuu B
COOTBETCTBUH C AeHCTBYIOMMM 3aKOHOMATENECTBOM.

Hcnone3oBanme  6aHKOB,  SBJSIIOMMXCS  3allAIIEHHOM  OT  IMOJMENIOK
nomurpadudeckoil MpORYKIHeid, I03BOJIIET:

06JIeryuTs TpOLEcC MOATBEPXKACHHMS IOMIHHHOCTH IONyYeHHOH KsanuuKalvm
KOHKPETHEIM JIMLIOM, pabOTOAaTEeNAMH, KaJPOBEIMU cnyx<6m H Jp.;

5KOHOMHMTE GrOKETHI 00pa30BaTENIbHBIX OpraHH3alHii;
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[IOBBICUTE MMHDK IOIONHKTENEHOTO NpodecCHOHANBHOTO 00pa3oBaHus B
YCIOBUSIX PaMOYHOW  perjiaMeHTaluK 00pa3oBaTeNbHON JESTeNbHOCTH B chepe
JIOTIOJTHATENBEHOTO PO(eCcCHOHAIFHOr0 06pa3oBaHus;

YCTAHOBUTL TOZJMHHOCTE M3TOTOBJIEHHOTO Olanka B CB3H €O crporoit
OTYETHOCTBIO TpPEANPHUATHH-U3TOTOBUTENEH Tlepel JIMUCH3UPYIOIMM OpraHoM, HTo
MUHMMHA3HPYET BEITyCK (anbIIMBEX GNaHKOB HeZOGPOCOBECTHEIMH XO3SHCTBYIOIUMH
cyOBeKTaMHu.

PaspaGoTko#i G1aHKOB JOKYMEHTOB, SBJISIOLIMXCS 3AIMICHHOX nonurpaduaecKon
IpONyKIMeH, B COOTBEICTBMM C TpeOOBaHWAME JCHCTBYIOMEro 3aKOHOJATENbCTEA
B Poccuiickoit ®epepaniy 3aHUMAIOTCA NIPEANPUATHS-H3TOTOBUTENH, JIHICHIUATEL ®HC
Poccun. IlepedeHr HEOOXOmWMBIX TpeGOBaHME K 3aIMIICHHOM nonurpahudecKon
IPOIYKIMHA CONEPXKHUTCH B NpHKase MuHHMCTEPCTBA ¢unancos Poccuiickoit Qezepauus OT
7 ¢eBpansg 2003 r. Ne 148 «O peanusamym mocraHosieHus IIpauTenscTsa Poccuiickoit
Genepampu ot 11 HosGps 2002 r. Ne 817», a TakkKe B HAUHOHAILHOM CTAHNAPTE
Poccuiickoii @epeparuu TOCT P 54109-2010 «3amuTHEIE TEXHOJNOIMH. TIpomyxuus
nonurpadueckas 3amumieHHas. OOmue TeXHUYECKHE TpeGOBaHK», BBEJCHHOM B
meiicTBre mpuKaszoM PoccTannapra ot 21 nexabps 2010 roma Ne 803-ct «O06 yTBEpKICHAK
HAIHOHAJIBHOTO CTAHAAaPTa».

PeecTp NpeNpHATHI-M3rOTOBATENEH 3alTMIIEHHON TONArpadiIecKoll MPOyKIHY
HaxoaUTCs Ha odummansHoM caiite ®HC Poccun no aapecy: www.nalog.ru.

ITpennpHsATAAMA-U3TOTOBUTENIAMH ~ MOXET ~ OCYINECTBIATBECA — H3TOTOBJICHHES
YHHOUIMPOBaHHBIX (OpM GNAHKOB MOKYMEHTOB C JONONHHUTENBHBIM IEPeTHEM
OTJIMYHTENHHBIX 3AATHHIX HPH3HAKOB 10 3CKHU3aM, IIPSHOCTARIAEMBIM 00pa3oBaTeHEIMH
OpTaHM3ALISIMH, COOTBETCTBYIOLMM TPeGOBaHUAM 3aKOHO/IATEIBCTEA.

BrGOp NpeAUpHATHI-H3rOTOBATENEH GNaHKOB JIOKYMEHTOB —OCYIIECTBIIETCS
06pa30BaTeNbHEIME OPraHA3AIMSIME CAMOCTOSTENBHO.

JlokymeHTsl 0 KBanudukamuu (yZOCTOBEpeHHE O IOBBIIEHHU KBaNHGUKAIWH,
JMIIOM 0 TpOodecCHOHATBHOH MEPENOATOTOBKE) MOTYT HMETh pasHyio (opmy, pasMep
H 1BeTOBOe O(QOPMIEHME, KOTOPEE CaMOCTOATENBHO ONPENEIAIOTCHA 06pazoBaTebHOM
oﬁraﬂﬂaaunel‘i‘

TTprMepE! 06pa3LioB GIIaHKOB JOKYMEHTOB, BAPHAHTE OGOPMIICHUS JOKYMEHTOB O

KBaTHGUKALMH U CIIPaBKH I10 UTOraM O0y4eHUs! IPUBEICHB! B IIPHIIOKCHIAX NeluNe2x

METOMMECKHE PEKOMCHIALMH - 06

(




4

HACTOSIMM PEKOMEHJAUHMSIM M MOTYT OBITB MCIONB30BaHEL [0 YCMOTPEHHIO
ofpa3oBaTensHOM OpraHu3alyn.

OOCpasupl  NOKYMEHTOB ~ (DHKCHPYeTCS JIOKANBHEIM  HODMATHBHBIM  aKTOM
ofpasoBaTeNsHOM  opraHmsanmM. IIpEMep  JIOKANBHOTO  HOPMATHBHOIO  aKTa
00pa3oBaTeNbHON OpraHu3alKy NPUBeeH B IprnoxerHa Ne 3.

C uenbto opranusaryy ygera Gl1aHKOB JOKYMEHTOB O KBa(HKawy (YI0CTOBEpeHuix
O MOBBIIECHNY KBATM(QHUKAIMK U (WIH) JUILIOMOB O NMPO(eCCHOHANBEHOM MepemoroToBKe)
peKoMeHfyercss mpu paspaboTke ONaHka HOKYMEHTa MNpPELyCMOTpETh HATMYHE CEpHH
1 HOMepa COOTBETCTBYIOIIETO GNaHKa, KOTOPEIE BIIOCHEACTBUM GYAyT HCIONB30BATHCS A
BHECEHHS CBEJICHUH B QeieparbHyr0 HH(OPMANHMOHHYIO cucteMy «DenepalbHEIR peectp
CBEJICHAH O JOKyMeHTax 06 oOpasoBaHuM # (WIH) O KBAIM(UKALMM, JOKyMEHTAX
00 oOydeHnm», a TalKe NO3BONMT SQEKTUBHO HASHTH(HIMPOBAT: (BAKTH BHLIAYH
JIOKyMEHTa O KBAIH(HKAIIY JHIY, 3aBepIIMBLIIEMy 00ydeHupe.

Tax, manmpuMep, B Ciydae M3IOTOBIEHHS NOKYMEHTA Ha GNaHKe, SBILIOLAMCS
3alIMINEHHOH OT MOANENOK IONMrpaudeckodl Npoxykuwel, GIAHK ITOKYMEHTa HMEET
HyMEpallHIo, COCTOSIMIYIO U3 12-TH CHMBOJIOB:

IepBble JiBa CHMBOJAa — JBY3Ha49HEIM ~ImudpoBoit kox cy6bexra Poccuiickoit
Deznepauuu, Ha TEPPUTOPHE KOTOPOTO PACIIONokeHa 06pa3oBaTeNbHAsT OpraHH3aIHs;

TPETHH W 9ETBEPTHI CHMBONBI — JABY3HA9HEN HOMEp JIMIEH3WH, BLIIAHHON
TPSANPHATHIO-U3TOTOBUTEMO  ()elepallbHEIM  OPTaHOM — WCHOJHHTENBHOH  BIACTH,
OCYLIECTBIISIOIMM JIMIIEH3UPOBaHHE IPOM3BOACTBA M PEANM3alHI0 3AMMUIICHHOH OT
HOAeNOK moNmrpadrdeckoll  mpomyKuue (IpH ONHO3HAYHOM HOMEpE IHIEH3HH OH

~ JomonHsieTcs cnepa Huppoit «0»);

NATBIN - IBEHANUATHIM CHMBOJEI — Y9YETHELIT HOMED IIpeNIIpHUSTHA-U3TOTOBHUTEIIS,

COCTOSIMH M3 BOCEMHU LHGp.

2. 3anoanenne GIaHKOB JOKYMEHTOB 0 KBaIM(HKAILMH, BBIIaYa XyGaHKATOB

JAOKYMEHTOB 0 KBaTHDHKANHM

HoxkymeHTsI 0 KBamHQUKanuu OGOPMISIOTCS HA TOCYJAPCTBEHHOM  SI3BIKE

Poccuiickoit @epepanum. JIoKyMeHTHl O KBanu(UKau¥y MOTYT OHTL OQOPMIEHH Ha

MeTtonueckue pexomesnauny - 06
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HHOCTPaHHOM A3BIKE B IIOPAIKE, YCTAHOBIEHHOM JIOKAILHEIM HOPMATHBHEIM aKTOM
obpazoBaTenbHOl opranusanueit.

Tlp 3anonHeHMH 67aHKOB YNOCTOBEpEHHMH O MOBHIICHAM KBATH(GHKALMH U
AMIUIOMOB O NpPO(ECCHOHANBHON MepemofroToBKe (mamee — ONAHK JOKYMEHTa)
HEOOXOMMMO YKA3bIBATE CIEAYIOIIME CBENCHIS:

odunmanbHOe Ha3BaHKe 0GPa3OBATENbHOMN OpPraHU3alMY B HIMEHATENBHOM HAJIExXe,
COTJIaCHO YCTaBy JaHHOH 06pa3oBaTelIbHON OpraHU3aIlHH;

PETHCTPALHOHHbIH HOMEp O KHUTe PErHCTPALMH JOKYMEHTOB;

HaUMEHOBaHME Tropoja (HACENeHHOTO0 IYHKTA), B KOTOPOM  HAXOMHTCS
06pa3oBaTeNnbHas OpraHu3anys;

JlaTa BBIIa9M JOKYMEHTa;

GaMwTHs, MM M OTYECTBO JHIla, MPOMIEAMIEr0 [OBBIIEHUE KBATU(QHUKALHA WK
Tpo(eCCHOHANEHYIO MePerOArOTOBKy (IHIMeTcs TOJHOCTSIO B HMEHHTENBHOM TAexe B
COOTBETCTBUM C 3aIIMCHIO B IIACIOPTE MK HOKyMEHTe, ero 3aMeHsromem). PaMums, uMs,
OTHYECTBO HHOCTPaHHOTO TIPaXNAaHWHA 3allECHBAIOTCA O JAHHEIM HAIHOHAIBHOTO
TIACIIOPTa B PyCCKOS3BITHOMN TPaHCKPHUIILINH;

HAaNMEHOBaHHE IPOTPaMMEI;

CPOK OCBOCHHS IIPOIPaMME];

neprox o0ydeHus;

HOBBI BHJ IPOGECCHOHANBHOM JNESTENHHOCTH M (WiM) HAaHMEHOBAaHHE
TPHCBOEHHON KBAA(DUKAIMH (IIPH HATHIHMY). '

BraHK ~ OKyMeHTa  IOANWCEHIBaGTCS  PYKOBOIHTENEM o6pa3oBaTenbHOM
OpraHusalyiy, HHEIMH JHIAMH Ha yCMOTpeHHe o0pa3oBaTeNbHoi opranusamuy. Ilogmucs
Ha NOKYMEHTaX NPOCTABILACTCA YEPHHIIAMH, NacTOH WIH TYLIBIO 9EpPHOTO, CHHETO HIIH
¢uonerosoro upera. IloxmucaHWe [OKYMEHTOB (aKCHMHNEHON TONNHCHIO HE
momyckaercs. Ha wMecte, orBememHOM mis mewatm — «M.IL», craBWTcs medats
00pa30BaTeNbHOM OpraHAu3aluH.

Brank nprtojxenws (P HANHYYN) 3aNOJHSAETCSA HA YCMOTPEHHE oﬁpazonaTém,Hoﬁ
OpraHM3alli¥l M COJEPXHT CBEJCHAA O HAUMEHOBAHWM 00pa3’oBATENBHOM IPOTpaMMEL,
HaNMEHOBaHWU NPHCBOCHHON KBamubuKaluy (IPH HAIMYMH), CpoKe OGYUEHHS, rofe

TOCTYINIEHHs Ha 00y4eHue, Tole OKOHYIaHHsA 06y IS
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3anonHense GIaHKOB JOKYMEHTOB DYKOIHCHEIM CIOCOOOM HE PEKOMEHIyeTCs.
BiaHKH JOKYMEHTOB 3allONIHSIOTCS I€YaTHRIM CIOCO00M ¢ TOMOWIBI0 TNPHHTEpa,
mpudToM uepHoro mpera. OOpasoBaTeNbHas OpraHH3allil MOXeT —pa3paboTarh
ImporpaMMHOe Obeciiederye, MpeJHa3sHaYeHHOe UL aBTOMATH3AIAY YIeTa U 3aIlONHCHHSL
611aHKOB JOKYMEHTOB IPH MOMOIY IIPHHTEPOB.

3anonHeHne GNaHKOB JOKYMEHTOB MOXKET IIPOM3BOIMTECS C IIOMOIUBIO MOMYJIS
3aIONHEHHS M ydJeTa JOKYMEHTOB B Ciydae BeI6Opa 0Gpa3soBaTeNbHON OpraHM3alyMel
HCIIONB30BaHMA GIIAHKOB JOKYMEHTOB O KBATM(UKALMH, SBISIOIIMXCS 3aIMIIEHHON OT
HOIeNoK Toymrpadmdeckol mpomgykuyel. OnucaHne MO IO 3aIONHEHUIO GIaHKOB
MPABEIEHO B IpHIIokKeHHH Ne 4.

JlyGnuKaTsl BEIZAIOTCS JIMIAM, YTPAaTHBIINM HOKYMEHTHI, NP YCIOBHH HAJIMIHA
B 00pa30BaTeNbHOM OpPraHM3alH BCEX HEOOXONMMBIX CBEJEHHH O MPOXOXKACHHH
IAHHBIMH JHIamu obydenus. [yGivkar BelmaeTcs Ha (aMMIIHIO, MM, OTYECTBO,
HIEHTHYHBIE TOMIMHHKMKY JOKyMmeHTa. JlyGnuKaT BEIaeTcs Ha Onanke, JeHCTBYIOMEM
Ha MOMEHT BbIaun Iy6nukarta. Ha myGimkaTe JOKyMEHTa B 3ar0JIOBOK Ha THTYJIE CIipaBa

BBEPXY CTaBUTCS LUTAMII «XyOIHEKaT.
3. Y4er O1aHKOB JOKYMEHTOB

Jns ydeTa BHII@YM AOKYMEHTOB O KBaIH(HKAIWH, -nyGnm(aTbs JIOKyMEHTOB O
KBaMM(HKALMA, WHBIX JOKYMEHTOB B 00pa3’oBAaTENbHOM OpraHM3alliM BEAYTCS KHHIH
PErMCTPAIliH BEITAHHEIX JOKYMEHTOB (flallee — KHUTa PETUCTPALMHN):

KHUT2 PETHCTPALH BBIAAYH Y IOCTOBEPEHHH O MOBBIIEHIH KBaMUKaIAH;

KHHTA PErHCTPAIMH BHIJAYH JUIUIOMOB O NMPO(eCCHOHANBHON IEPENONTOTOBKA 1
MPUIOXKEHUH K TUILIOMY

KHHTa PErHCTPALMU BELIAYH CIPaBoK 06 oGyuenun;

KHHra PErUCTPALliK BbIIa4H JyOIMKaTOB JIOKYMEHTOB.

_ B KHHUTY peruCTpaly BEOCATCA CIEAYIOLIye JaHHbIe:

2) HaMMEHOBaHME JOKYMEHTa;

6) HOMep OJ1aHKa JOKYMEHTA,

B) IOPAKOBEIN PETHCTPALMOHHBIA HOMED;

r) Jara BeIIa4d JOKYMEHTa,

. MeTOAMYCCKIE PEKOMEHIAUMH - 06
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1) damumms, UM, OTIECTBO (HOCIEHHee — NPH HAIMYMH) JHNA, TOTYYMBLIETO
JIOKYMEHT;

€) laTa ¥ HOMep IIPOTOKOJNA ATTECTAHOHHON KOMUCCHH (IIPH HAJIMYIHM);

%) TOAMKCH JHIA, KOTOPOMY BBHIIAH NOKYMEHT (€CIHM JIOKyMEHT BBINAH JIMIHO
BEIYCKHHUKY JTHOO II0 IOBEPEHHOCTH), 16O faTa ¥ HOMEp IIOYTOBOIO OTIpaBleHus (ecu
JOKyMEHT HaIpaBJIEH YEPE3 ONEPATOPOB MOYTOBOM CBs3M OOIIETo NOIb30BAHM);

3) OJIIKCH CIICLHAINCTA, BEIABIIEr0 JOKYMEHT.

JIOTIONHHUTEEHO PEKOMEHAYETCSl OCYLIECTBIATh ydYeT JAHHBIX O HAaMMEHOBaHHH
06pa3oBaTebHOM IIpOrpaMMbl, HAUMEHOBAHHWM IIPHUCBOCHHON KBamudukamuu (Tpu
HAJIMYMH), Cpoke 06ydeHus, 1aTe NOCTYIUIEHHs Ha ofydeHue, faTe OKOHUaH!s 00yJIeHu s
(notpeGytoTcss ans BHeceHHs B GemepanbHyl0 HHOOPMAIMOHHYIO — CHCTEMY
«DenepanbHbl peecTp CBEeHWH O HOKyMeHTax 00 oOpasoBaHmu H (WIiH) ©O
KBaIHGUKAIH, TOKYMEHTaX 00 00ydeHnm»).

Taxum 06pa3oM, B KHHATE PETHCTPAHAY MOTYT GEITH 3a(HKCHPOBAHEL:

HaUMeHOBaHHUE IIPOrpaMMEI;

CPOK OCBOEHHS TIPOTPAMMBI;

neproj 00y deHH;

1mgp rpymmsy;

HaMMEHOBaHHE IIPHCBOCHHOM KBaIMpuKanuy (IpH HATHIMH);

B CIIydae TOJy9eHHs JOKyMeHTa (MyONHKaTa TOKyMEHTa, Xy OmykaTa MpHIOKEHHS K
AWIUIOMY) 10 KOBepeHHoCTH B rpabe «IIpHioxernHe» ykaspiBaercs GamMunusi, AMA M
oT4ecTBO (MOCneHee — PH HAJIMIHHN) JIALA, KOTOPOMY BBIIAH HOKYMEHT; |

JlaTa ¥ HOMep IpHKa3a O 3a4UCIECHNH CIIyIIaTelsT,

JlaTa ¥ HOMep IpHKa3a 00 OTUHCIICHAM BBITYCKHHKA.

Ecmu 6pina jomymieHa ommbOka B KHHTe (BEOMOCTH) BBII@4H JOKYMEHTOB, TO
NOBTODHO 3aIMCh He Jenaercs. HeBepHO crenaHHAs 3alUCh KOPPEKTHPYeTCs
[OCPEJCTBOM BIIMCHIBAHHS PSNOM HOBOH 3aN¥ICH M BHECEHHs IOIONHMUTENBHOH 3alHCH
«/cnpasnenroMy Beputh». CTaBHTCS IIOIIHUCH U eNaeTCs PaCIM(pPOBKa NOMIIKCH. -

Kuura peructpamuu JOKYMEHTOB IIPOINHYPOBBIBAETCSH, IIPOHYMEPOBBIBACTCS
M XpaHHUTCA y pyKoBoguTeN 06pa3oBaTebHON OpraHUu3aIuy.

Jlomyckaercst oopmieHne BelIb_MOCTPI BBIJaYM JJOKYMEHTOB B CIIyYae MPOBEACHUs

BHIE3MHBIX 3aHATHH. B 3TOM cCiyyae IO OKOHYaHHH OOYYEHHA IO KKMIOMH

Meropuueckue pekoMeHnaunH - 06
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JOTIONIHUTENBHOH NMPOQECCHOHANBHON IIpOrpaMMe IIOBHIICHHS —KBAIMGHKANMA M
Npo¢ecCHOHANTBHOM NMEePeNoNroToBKe 0GOPMIISIOTCS BEAOMOCTH BEIAAYH JOKYMEHTOB IIO
KaXKnoi rpymnme:

BEZIOMOCTH BBLIA9M yIOCTOBEPEHHIA O ITOBBIIIEHHUH KBATU(pHUKALMY;

BEIOMOCTE  BBIIAYH JHMIUIOMOB O IPO(ECCHOHANTBHON MEPEHoAroTOBKE M
TIPUJIOKEHUHN K TUILIOMY;

BEIOMOCTE BBLJa4H JyOIMKaTOB JOKYMEHTOB.

B npunoxenmu Ne 5 npuBeseHs! mpumepsl oGOpPMIICHHS BEJOMOCTH BHIIAYH
JIOKYMEHTOB O KBaTH(HKAIHH.

Criennanuct, OTBETCTBEHHEIH 3a JOKYMEHTH! CTPOTOH OTYETHOCTH, TI0 OKOHYAHHM
KaJIeH/IapHOTO rojia oopMIISeT KHIIY PErHCTpaliiy CIIeYIOIHMM 06pa3om:

oQopMIIseTCs TUTYIBHBIH JuCT (Hpriioxkerne Ne 6);

BEJOMOCTH BBbIIa4¥ JOKYMEHTOB IPOHYMEDOBBIBAIOTCA B XPOHOJIOIHYECKOM
THIOpsIaKe;

KHHT'a PETHCTPAIUH, T.€. BEJIOMOCTH IPOIIHYPOBLIBAIOTCH;

KHATa PETHCTPAllMii CKPEIUIETCS Ie4aThio 00pa3oBaTeNbHOM OpraHM3aliu
C yKa3aHHEM KOJIMYECTBA JIHCTOB BEAOMOCTE}H B KHUTE PErMCTPallUH.

B npunoxennu Ne 7 npusesieHa Taxoke ¢opMa KHATH PErECTPALAA BEAYH CIIPABOK
06 00yueHun.

HoxyMenT o kBanuQuKanuy (Xy6nuKaT JOKYMEHTa) BEIAETCS BBy CKHHKY:

JINYHO;

JpyroMy JHIly IO 3aBEPEHHOM B YCTAaHOBJIEHHOM IIOPSAKE OBEPEHHOCTH,
BBIIAHHOH YKa3aHHOMY JIHIY BBIITYCKHHKOM;

TIO 3a5BJICHHIO BEITYCKHHKA HANPABISIETCS B €0 aipec Yepe3 ONepaTopoB OYTOBOH
CBA3M OOIIErO IONB30BAHUS 3aKa3HEIM MOYTOBEIM OTNPABJICHHEM C YBEJOMIEHHEM O
BPY4eHHH.

YBeOMIIeHHE O BPYUYCHHMH XDAHHTCS BMECTE C BEJOMOCTHIO BEIAYH JOKYMEHTOB
TPYIHIBL, T/€ YYHIICS CITyIIaTelb.

JloBepeHHOCTE U (WTH) 3asIBIIEHUE, 10 KOTOPHIM GBUI BBaH (HAIpPaBiIeH) JOKYMEHT
(ny6nuKkaT JOKyMeHTa), XpaHsTCs:

TI0 MPOrpaMMaM NpO(eCCHOHATBHOH NEPENOATrOTOBKY B JIUIHOM J€EJie BEITY CKHUKA;

MeToaMHECKHE PEKOMEHTALHH - 06
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[0 OporpamMmaM IOBBINEHHS KBaTH(HKAIMH COBMECTHO C BEJOMOCTBIO BBIAYH
JOKYyMEHTOB (XyO/MKaTa JOKYMEHTa).

Jly6aukar 1oKyMeHTa O KBaTH(HUKAI|K BBIIACTCS:

" B3aMEeH YTPadeHHOro [OKYMEHTa O KBaIMGMKAIMH (Ha OCHOBAHWH IJIMIHOTO
3asEJIeHIs, BBIIMCKH M3 MpHKa3a o0pa3oBaTelbHOM OpraHM3alHH O BbLa4e TOKYMEHTa,
0OBSABJIEHHS O IOTEpPe JOKyMEHTa B CPEICTBaX MacCOBOH MH(OpMAIHH);

B3aMeH NOKyMeHTa O KBaIM(HKALWH, CONEPXKAIIEro ONIMOKH, OOHAapyXeHHBIE
BEIITYCKHHUKOM I10CJIE €T0 IONYIeHHs;

JILY, I3MEHUBIIEMY (aMIIHIO (HMS, OTIECTBO).

B ciyyae yTpaTH TOJNBKO JUILIOMA JHOO B Clydae OOHApyXeHHI B HEM OMMOOK
HoCie €ro TONydeHWsl BHITYCKHAKOM BBIJAIOTCS IyONMKaT JHIUIOMa H Jy6iukar
TIPHJIOKEHHS K HEMY.

B ciydae yTpaThl TONBKO NMPUIOXKEHHMS K JUIUIOMY JMOO B cloydae OGHapyXeHHS
B HeM OmHOOK IIOCNe €ro MONyYeHHs BBITYCKHHKOM BBIIAeTCs IyOIMKAT MPHIIOKEHHSL
K IHIUIOMY.

Huriom  (ny6nukar gumwioma) 6e3 IPHIOXKEHHS K HEMY JICHCTBUTENEH.
Tlpunoxenne X OUIUIOMY HeZleHCTBHTENBHO 6e3 pmuioMa. JlyOnmmKaT HpHIIOXEHUSL
K IUTUIOMY HefelcTBUTelNeH 6e3 quIuIoMa Wi 6e3 ny6imrkaTa TUIIioMa.

Jy6mukar [OOKyMEeHT2 O KBaIM(QHKAUMK BHIIATCS HA OCHOBAaHHM JIMYHOIO
3asIBICHVS BBITYCKHHKA.

JIuno, u3MeHuBIIee GaMUIAO (MMS, OTIECTBO), BIpaBe OOMEHATh MMEIOIMIC Y
HEro JOKyMeHT 0 KBaqmbukanuy Ha XyOIUMKaT HOKYMEHTa O KBAIM(HKAIMH C HOBOH
damunuelt (imeneM, oraectBoM). OOMEH ITPOU3BONUTCS HA OCHOBAaHUH 3asBICHHS JIMIA,
H3MEHMBIIEro CBOIO (GamMumo (MMd, OTYECTBO), C IPHIOKEHHEM KONMH JOKYMEHTOB,
NOATBEPXKNAIONIUX H3MeHeHre GaMuIHy (MMEHH, OTYECTBa) JIMIA.

3asBneHue 0 BBIAYe nyﬁnmcaﬁ JIOKyMEHTOB O KBaIH(HKAIMH, KOITHH XyOnuKaTa
TIOKyMEHT2 ¥ JOKyMEHTEHI, TIOATBEPX/IAIONIie H3MeHeHHe (aMHINH (MMEHH, OTYECTBA)
(IpH HANMYMH TaKWX HOKYMEHTOB), XpaHATCS B JMYHOM Jele BHITyCKHHMKA IO
nporpaMMaM TNpoGeCCHOHANbHOM NEpeNoAroTOBKH, IO IIPOrpamMMaM IOBBIICHHS

KkBaHGuKaAy GOPMHUPYIOTCS B OTAEIBHOE JENO.

MeToarueckHe peKoMeHALHH - 06
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CoxpaHMBIIHICS IOUIMHHAK IMIUIOMA M MOMIMHHMK NPUIOKEHHS K NHUILIOMY
U3bIMAYOTCS  OpraHM3alMel, OCYINEeCTBIIOMmeH 00pa3soBaTeNBHYIO JeSTeNBHOCTh, H
YHHYTOXKAIOTCS B YCTAHOBJICHHOM IOPSIKE.

HeBocTpe6oBaHHbIe TUILIOMEI O HPO(ECCHOHAIBHOMN IEPENOArOTOBKE CIIyIIaTeNei,
ofyuatomuxcss Mo IPOrpaMMaM HpodecCHOHAIBHON INEPENoAroTOBKE, BKIAABIBAIOT B
KOHBEPT, KOTOPBIi IOMIIMBAIOT B JIMYHOE AENO CIYIIATENs.

Jns  HeBOCTpeOOBaHHBIX  YNOCTOBEDEHHMH O IOBHINCHHMM KBalHGbUKaIWH
dopmupyeTcs OTOENbHOE K0 HEBOCTPEOOBAHHBIX JOKYMEHTOB.

B cimysae ocBoeHHS ~ NONONHMTENbHOH IPOGECCHOHANBLHON  IIPOrpaMMEI
NMapauieNbHO ¢ IIONy4YeHHEM CpeJHEro NpodecCHOHANFHOrO W (WJIA) BEBICIIETO
o0pa3oBaHus yHOCTOBEpEeHHE O MOBHIIEHHAM KBamupukammy © (WIM) AOUILIOM O
npoecCHOHANBHONH  HEPEeNoATOTOBKE  BHINAIOTCS  BBHIIYCKHAKY OJHOBPEMEHHO C
TIOJTy9eHHEM COOTBETCTBYIOLIEro JOKyMeHTa 06 06pa3oBaHuH.

IlocranoenenueM IIpaBurenscTBa Poccuiickoit @enepanuu ot 26 asrycra 2013 .
Ne 729 «O denepanpHOi HHbOpMaHOHHOM cucTeMe «DelepalbHEI peecTp CBeAeHHUIt
0 IOKyMeHTax o6 oOpa3oBanuu U (WIH) O KBaIM(HKALUK, JOKYMEHTaX 00 OOydeHHm»
yrBepxzeH IlepeueHs cBeneHHH, BHOCHMEIX B HHGOPMAIMOHHYIO cucTeMy, H Ilpasuna
¢dopmupoBanua W BeleHHA (enepanbHOM HHpOpMaNHOHHOM cucTeMsl «®DenepanbHEIT
peecTp cBeneHuit 0 JOKyMeHTax 00 o6pa3oBaHUM K (MJIM) O KBATH(HKAIWH, TOKyMEHTaX
006 06yueHHM», ONpEeNSIOIHe, B TOM JHCIIe HOPSIOK U CPOKH BHECSHHS B Hee CBeIeHMH
O BBIJJaHHEIX B YCTAaHOBJIEHHOM IIOpsKe JOKYMEHTaX O KBanudukamuu rocie 31 aprycra
2013 roma.

@QopMupoBaHHE M  BeIeHHE HHPOPMANMOHHOM CHCTEMBI  OCYIIECTBIAETCH
QenepansHO#t ciryx60if 0 Hamzopy B chepe oOpasoBaHMsI W HAYKH, KOTOpAs SBISETCS
orepaTopoM HH(GOPMaIMOHHON cHcTeMBl. MeToauuecKkiue PEeKOMEHIAWH 110 BHECEHHIO
CBeJeHHH B HH(QOPMAIMOHHYIO CHCTEMY YTBEpPXKIAIOTCA ONEpaTopoM HH(OPMAIHOHHOM
CHCTEMBIL.

Ceezenus 0 HOKyMeHTax o0 o0pasoBaHuH ¥ (WIH) O KBaNM(UKALWH, JOKYMEHTAX
o6 ofyuenun, BEmaBaeMeIX ¢ 1 centsOps 2013 r., mnomnexar BHECCHHIO
B HH(OPMAIMOHHYIO CHCTEMY. '

MeToanyeckne pCKOMCHAIHH - 06
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Ilepeyens cBemieHMil, BHOCHMEIX B (efepaibHYI0 HH(GOPMALMOHHYIO CHCTEMY
«®DezepanbHBI  peecTp CBeleHHE O JOKyMeHTax o6 ofpasoBanum ®  (WiH)
0 KBaNH(UKAIMH, JOKYMEHTaX 00 06yYeHAN» BKIIOUAET CIEAYIONMHUe CBEICHHUS:

HaNMEHOBaHNe JOKYMEHTa;

HOMep M cepus OiaHKa JOKyMEeHTa;

PETUCTPalOHHBIA HOMED U [aTa BBIAaYH JOKYMEHTa;

dammusd, uMs1, 0T4eCTBO (NP HAMYUH) JIALA, KOTOPOMY BELAH TOKYMEHT;

HaWMEHOBaHWE OPraHU3alliy, BEIIABIIel JOKYMEeHT 00 00pa3oBaHuy;

HaUMEHOBaHHE oOpa3oBaTeNbHOM NpOrpaMMEl, HaWMeHOBaHWe mpodecchi,
CHEUMATBHOCTH, HallpaBJIeHHs IOATOTOBKY (TIpY HAIMYHK), HAUMEHOBaHWE MPHCBOSHHOM
kBanmuuKanuy (IpE HATAYMH), CPOK OOyUeHHs, roj MOCTYIUIEHHS Ha ofydeHue, Toj
OKOHYaHUS 00yUeHNS;

CBENICHHA, IOATBEpXJAIOmMe (AaKT yTpaTsl JIOKyMeHTa o6 o6pasoBaHuu
(W TOKyMEHTa, [0 KOTOPOMY TOATBEPKIEH (GaKT yTparTk);

CBEIeHWd, MOATBepxJafompe ¢(akT oOMeHa W YHWYTOXEHHS JOKYMEHTa
(mnst TOKyMeHTa, IO KOTOPOMY TIOATBEPIKAEH (HaKT 06MeHa U YHHUTOKEHHS).

OOpasoBaTeNbHasi ~ OpraHW3alds  HECET  OTBETCTBEHHOCTH 33  IIONHOTY,
JIOCTOBEPHOCTh, aKTyaJbHOCTh M CBOSBPEMEHHOCTH BHECEHHS COOTBETCTBYIOLIMX
CBEIICHHUH B m—x(bopmaunomjrxo CHCTEMY.

4. Cnncanue 10KyMeHTOB, XpaHeHHe (/IaHKOB, yHHYTOXKEHHE HCIOPYeHHbIX

O1aHKOB

HcniopyeHHEIe IIpY 3aM0THEHNH GaHKA JOKYMEHTOB TIOJIEKAT YHUYTOXEHHIO.

Bnanky NOKyMEHTOB XpaHATCS B 00pa30BaTeNbHON OpraHHW3alUM, KaK TOKYMEHTHI
CTPOrOji OTYETHOCTH K YIUTHIBAOTCS 110 CHEHAbHOMY PEECTpY.

Cmucanue JIOKYMEHTOB = CIPOrOif OTYETHOCTH NpOHM3BOIMTICH KOMECCHEH,
YTBEPXXJEHHOM HNPHUKa30M DYKOBOAMTENA OOpa3soBaTeNbHOM OpraHM3allii, B COCTaB
KOTOPOH MOTYT BXOIMTE: 7

TpeniceaTeNb — 3aMECTUTENEL PyKOBOTHUTEINS 00pa30BaTeNbHOM OpraHu3anyy;

HaYaIbHUKH NOJpa3ieeHHH;

CIIELUANIUCT, OTBETCTBEHHEIH 3a JAOKYMECHTBI C’l‘pOl"Oﬁ OTYE€THOCTH,

Meronuueckie pekoMeHnawam - 06
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MaTepHaTbHO-OTBETCTBEHHOE JIMIIO.

PesynbTaTs! paboTEI KOMHCCHH, T.€. aKT O CIIHCAHWH GIIAHKOB CTPOTON OTYETHOCTH
YIBEPXKIAI0TCA HOPMAaTUBHBIM aKTOM 06pa30BaTeNbHOM OpraHU3alHi.

Cnucanne JOKyMEHTOB CTPOTOM OTYETHOCTH NPOM3BOIMTCS HA OCHOBAHMH aKTa
OZIMH pa3 B KBapTa:

O BBII@HHBIX JOKYMEHTaX, NpPH YCIOBHM HaJW4Ws B BEIOMOCTH BHIIAYH
JOKYMEHTOB OTMETKH O MOJYYeHMH NOKYyMEHTa (IONIMCH BEHIMYCKHHKA, MM HAJHYHE
3aBEPEHHO! B YCTAaHOBJICHHOM IOPAAKE AOBEPEHHOCTH, BBHINAHHON YKA3aHHOMY JIHITY
BBIITYCKHMKOM, HJIU IIOYTOBOE YBETOMIICHHE O BPYJCHHH);

00 HCTIOp4eHHBIX 6aHKaX JOKYMEHTOB, B KOTOPBIX yKa3BIBAIOTCS HOMEpPA ¥ CEpHH
HCTIOPYEHHBIX 6JIaHKOB JIOKYMEHTOB, KOJHYECTBO H JaTa HX yHUYTOXKEHNU.

K akty o cmucammm 6naHKOB CTPOrOif OTY4ETHOCTH TPHKIANBIBAIOTCS KOIHE
BEJOMOCTel BBIIAYM JIOKYMEHTOB H aKTHl 00 YHHYTOXKEHHHM JOKYMEHTOB CTPOTOH
OTYETHOCTH (IIPH HAIMYIHH).

Vicnop4eHHEIe NpH 3alIONHEHMH GIIAHKK JOKYMEHTOB O KBATAQHKALIMH MOJJIEKAT
3aMede M BO3BpAINAIOTCA CHELMANNCTY, OTBETCTBEHHOMY 3a JOKYMEHTHI CTpOroi
OTYETHOCTH, i1 3ameHBl. IIpp 3TOM COXpaHfAeTcs NpeXHUM MOPAAKOBELH
PETUCTPaNOHHELA HOMEp JOKYMEHTa U JaTa ero BEIIauH. :

VicniopyenHble GIaHKH JOKYMEHTOB YHHYTOXKAIOTCS B YCT2HOBICHHOM IIODSAKE Ha
OCHOBAaHMH aKTa 00 YHHYTOXXKEHHH JOKYMEHTOB.

Homepa u cepuu (IpA HAMMYHH) HCIOPYCHHEX GIaHKOB JOKYMEHTOB BEIPE3AIOTCS

M HaKIeUBAIOTCA HAa OTAENBHEIH IMCT OyMmard, KOTOpBIA IpHIaraercs K akTy of

YHHYTOXXEHHH IOKYMEHTOB CTPOTrO# OTYETHOCTH.

Jupexrtop
JlenapraMeHTa rocyIapCTBEHHOM
TIOJIUTHKH B cpepe HOATOTOBKH

pabourx xagpos u IO . H.M. 3onorapeBa

Metomuucckue pexoMennamys - 06
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IIpunoxenue Ne 3

IIpumep J10XaILHOr0 HOPMATHBHOTO AKTa 06PA30BATEILHOMN OPraHH3A MM
00 yrBepxaeHun hopMBI JOKyMEHTOB 0 KBaJH(HKANMH

MunncrepeTso o6pasoBanust u Hayku Poccuiickoit ®enepammm
®DepepanbHOE roCy 1apCTBEHHOE aBTOHOMHOE 06pa30BaTeNbHOE yUpekIeH e
JIOTIONTHATENHHOTO NPOheCCHOHAIFHOrO 06pa3oBaHus
«AKazieMus TIOBBIIICHHS KBATM(DHKAIMH 1
NpOeCCHOHANEHON NIEPETIOATOTOBKH pabOTHAKOB 00pa30oBaHHMs»

TTIPUKA3

« 1» CeHTaAdps 2013 r. Ne

r. Mocksa

O6 yCTaHOBJIEHHH H BBEICHHUH B
JeHcTBYE 06pa3soB JOKYMEHTOB

B nemsx peammsammu craten 60 ®enepansHOro 3akoHa oT 29 nexabps 2012 r.
Ne 273-@3 «O6 obpasosanmm B Poccuiickoit Denepanm» u HpHKasa Muno6GpHayKH
Poccun or 1 moms 2013 Ne 499 «O6 yreepxnmemmu ITopsuxa OpraHM3alMH |
OCYIIECTBIICHUS o6pazoBaTeNEHOM JEATENBHOCTH o JIOTIONHATENBHEIM
IPO)ECCHOHATEHEIM TIPOrpaMMam», PYKOBOACTBYSCH IrymcxaMn 530 m 11.1 Ycrasa

OI'AQVY AIIK u IIIPO, Ha OCHOBAaHWH pemeHus YyeHoro cosera ®I'AOY AIIK un
IITPO ‘

IMIPUKAS3BIBAIO:

1. VCTaHOBUTH H BBECTH B ﬁeﬁcmue c 1 centa6ps 2013 r. o6pasusl JOKyMEHTOB
0 KBaNH(UKaIMH, JOKyMEHTOB 06 00y4eHun:

1.1 ymocToBepenue o [IOBBIICHHH KBAA(DUKAIN — TI0 06PA30BaTEIBHON POrpaMMe
TOBBINIEHNs KBauUKalmy B 06beMe He MeHee 16 9acoB (Tpmiuoxenue A);

Metomuueckue pekomerzauny - 06
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1.2 gumoM o mpodecCHOHANBHOM IIEpPENOAroTOBKe — IO 00pa3oBaTelbHOM
nporpamMme NpO(eCCHOHAIBHOM MepernoaroToBky B o6beMe He MeHee 250 dacoB
(mpunoxenve b);

1.3 copaska 00 oOyueHHM IO JOIONHHTENBHOM INpPOGEeCCHOHAIBHOH Iporpamme
(nepuroze o6yaerus) (prioxerue B).

2. VTBepauTh TpeOOBaHMA K JOKYMEHTaM 0 KBaymbukarmu (npuioxenye I').

3. HagansHuky OTZHeNa KaJpoB M AEJONPOM3BOACTBA JAOBECTH NPUKA3 N0 CBENECHHA
PpyKOBOZUTElEH CTPYKTYPHBIX OApa3/ieNeHHUIA.

4. TIpopektopy mo 00pa3oBaTeNBHOM HESTENLHOCTH OOECIEYHTh MNpHOGpeTeHwe

He0OXO0IUMOr0 KOJTMIECTBa JOKYMEHTOB O KBannquaan.

5. KoHTponb 3a HCIIOHEHHEM HACTOALIETO [IPHKa3a OCTaBIIAIO 3a COGOM.

Pexrop

Meronuueckue pexomeszauym - 06
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Ipunoxenue b k npuxasy
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IIpunoxenve B k mpuxazy

DenepaiibHOE rocyIapCTBEHHEOE ABTOHOMHOE 06pasoBaTebHOE yupeKAeHHe
JONOJIHHTE]HHOTO [

pod JIbHOTO 00pa

ACADEMIA «AKAJTEMMA HOBBIMEH}dﬂ KBAJIMPUKAIIN
U IMPOPECCHUOHAJIBHOM ITEPEINIOATOTOBKU

PABOTHHKOB OBPA30BAHVSI»

125212, Mocksa, MonosuHckoe wocce, 4. 8, kopn. 2a E-mail: academy@apkpro.ru

Om Ne, Ten. 459-1981, dakc: 787-6058

CITPABKA

Jana

®.1.0. oby4aromerocs

B oM, d9TO0 OH(a) melcTBHTENEHO OGydaercs(06ydancs) MO HpOTpaMMe IIOBBIIIEHHS

kBanuQuKanyy (MpodeCcCHOHAIEHOM MEPEIOArOTOBKH ) «

»

Haumenosanue nporpaMMer

Cpoxu o0ydeHus: ¢ «__» 20__r.mo«_ » 20 1.

-CrpaBka laHa JUIs IIPETBSBICHUS [10 MECTy TpeGoBaHms

IpopexTop

10 o0pasoBaTeNbHOM AesTensHoCTH  (mommucs)  (PacimbpoBka MOMHCH)

Kypatop rpynnet  (mommwer)  (Pacmmdposka moammck)

Merozieckue pexomeHaamy - 06
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IIpunoxenue I' x mpukazy

TpeboBanns k JoKyMeHTaM o kBanupukanuu GTAQY AlIK u IIITPO

B coorserctBum ¢ @ezmepanbHBIM 3aKkoHOM oOT 29 gpekabps 2012 T
Ne 273-@3 «O6 obpaszosanuu B Poccuiickoit ®enepaunn» ¥ npukasoM MuHOOpHAYKH
Poccum or 1 moma 2013 Ne 499 «OG6 yreepxnenuu Ilopsaka opraHusamMd H
OCYIIECTBIIEHUS o0pa3oBaTeNbHOl JeATeNBHOCTA HO JIOTIONTHUTENBHBIM
npodeccHOHANBHEIM TporpaMMam», B O®TAOY AIIK u IIMIPO BBOASTCA CHEXYIOLIHE
JOKYMEHTHl O KBaNMGHKALMH U1 JIMI, [polreqmmx o0ydeHHe II0 IporpaMMaM
TIOBBINIEHHS KBATU(QUKAIMH U TPodhecCHOHAIBHOM [IEPENOrOTOBKH:

YIOCTOBEPEHHE O MOBHIIIEHUH KBATA(DHKAIWH - I JIHIY, npomezmmx ofydenue 1o
nporpaMme B o6seMe He MeHee 16 yacos;

JHILIOM O PO ECCHOHAIBHON IIePeoroTOBKE - IS JIUL, IPOIIEIIK 00yJeHHe 110
nporpamme B o6beMe He MeHee 250 JacoB.

BnaHku MOKyMEHTOB O XBanuUKAIMM COCTABISIOTCS TAKHM 00pa3oM, YTOOBI
BHOCHMEIE B HMX 3allICH MOINIM BEIIONHATHECH 0€3 COoKpamieHwi, a HaumMeHOBAHWS
TIOJTy9EHHBIX OLICHOK BIIMCHIBATHCS MOIHOCTHIO.

BnaHku JOKYMEHTOB O KBAIMGWKAMH M3TOTaBIMBAIOTCS B COOTBEICTBHH C
TexnugeckuMu  TpeOOBaHMSIMM M YCIOBMSMHM  W3TOTOBJNIEHHS  3aIIUINEHHOH
nonurpadmIecKon upoﬁymmn, YTBEPXXACHHBIMHM IIpHKa3oM MuHHCTepCTBa (DHHAHCOB
Poccumiickoii ®@epeparn oT 7 deBpara 2003 r. Ne 14H, ¢ H3MEHEHHSIMH BHECEHHBIMH

nprkazoM MunucreperBa ¢rHanCcOB Poccuiickoit (Dénepaunn ot 11 uroms 2005 r. Ne 90H.

MeTonnueckne pekomenaaums - 06
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Tpunoxenue Ne 4

Onucanue MOAYJIs O 32aN0JIHEHHIO H Yy4eTy 0JIaHKOB JOKYMEHTOB O
KBaJTH(pHKANAH

MoyJis 10 3aIOJHEHHUIO B yd9eTy GIaHKOB JIOKyMEHTOB O KBanuduKaimy (fanee —
MOIyNb) TpeAcCTaBisieT coboii mporpaMmHOe oOecIedeHue, MNpeHA3HAYCHHOS M
ABTOMATH3AlMH y4eTa M 3allONHEHHS YKa3aHHBIX GNAaHKOB IIPH ITOMOIIM JIOOEIX THIOB
TIPHHTEPOB.

Monynb pa3pabaThiBaeTCs NPeANpUATHEM H3TOTOBHTENEM OIAHKOB JIOKYMEHTOB B
COOTBETCTBUH C TPeGOBAHMSAMH HEHCIBYIOIETO 3aKOHOATENECTBA B YaCTH COONEONIEHNUS
MpaBHIT IO KOH(HACHIMAILHOK 3alliTe NePCOHANBHON MHOOPMAITMH U MPeNOCTaBISIeTCs
00pa3oBaTeNbHEIM — OpraHu3alusiM Ha  06e3BO3ME3OHOH  OCHOBE  MPEeIMIPUSTHIMHE-
M3rOTOBUTEIIIMH OJIAHKOB 3allUINEHHOM monurpadudeckoi MpoayKIuH.

Tlporpammuoe  oGecrieyeHHe  MOIYJA  3amONHEHHs  ONaHKOB  ZOJDKHO
YCTaHABIMBATECA Ha IEPCOHAIBHBIX KOMIBIOTEPaX ¢ apXMTEKTypOil coBMecTHMOH ¢ 132,
64 He crapme 5 JeT C MOMeHTa BBIITyCKa OYepeHOM BEPCHH IIPOTPaMMHOI0 06ecTiedeH s
# (YHKIMOHHPOBATh O YIpPaBICHHEM onepauixonnmx cucteM cemeiictBa Microsoft
‘Windows, pacIpocTpaHEeHHBIX Ha MOMEHT BEIXOZa BepCHii porpaMMHOro obecredeHus.

Monye ONTHMH3MpOBaH NI PpaclpocTpaHeHus uepes MHtepHer, wmeer
COBOKYIIHEI pasMep yCTaHOBOYHOro KoMIUIekTa He 6onee 10 Mb u He npenycMaTpuBacT
npuobperenre NpaB Ha KCIONB30BAHAE KAKOro-THOO MOMONHUTENBHOIO MPOrpaMMHOTO
obecreueHns, KpoMe CTaHIapPTHOTO CHCTEMHOTO.:

Bo03MOMHOCTH IIPOTPaMMHOTO OGECIIedeH s : yUeT BEJaHHBIX TOKyMEHTOB, IIe4arh

JIOKyMEHTOB.

MeToauueckue pexoMeHIAUNH - 06
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ITpunoxenue Ne 5

(monHOe HauMeHOBaHHe 06Pa30BATENBHON OpraHu3aIiH)

BEJOMOCTD
BBIJaYH JOKYMEHTOB 0 KBaJuHKANHH

(yaocToBepeHne 0 MOBLINICHHH KBATHPHKAIHNA)

ITporpamma NOBHINITEHNS KBATH(QUKALAH

(HauMeHOBaHUE)
Tlepuon o6yuenns ¢ « » 20 T. IO « » 20 T
I'pynma
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S5 QK a @ 5 8 B| & Sl B 5 S99 EgEQ 2
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= © <
1 2 3 4 5 6 7 8 9 10
PyKOBOZWTENE NIOApA3IENeHH s
(momuce) (uHUIMANE], hamiTns)

Pucynox 15 - Ilpumep eedomocmu evidauu dokymenma o Keanugukayuu no npozpammam
ROGbIUEHUA KeanUupUuKayuu '

MeTomuueckue pexoMeHaaLEY - 06
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(monHOE HaHMeHOBaHue 06GPA30BaTENBHOM OPraHU3aLH)

BEAOMOCTD
BBIAAYH AOKYMEHTOB O KBaMH(HKANAR

(munJI0M 0 npodeccHOHAILHOl NEePenoAroToBKe)

Iporpamma npodeccroHanbHOM epenoAroToOBKH

(HanMeHOBaHUE)
INpucpoennas xBamubHKaLHs (TPH HATMYHHN)
(HauMeHOBaHuE)
Tleprox o6yueHwus ¢ « » 20 T. 10 « » 20 r.
I'pynma
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1 2 3 4 5 6 7 8 9 10
PykoBomHTENS IOAPA3AETCHHS
(moxmuck) (mHALATEL, aMUIIIH)

Pucynox 16 - Ipumep sedomocmu 6610a4u OOKYMeHMa 0 Keanupurayuy no npozpamman
npogeccuonanbHol nepenodzomosxu

MeTtoamyeckHe pexoMeHAAIHH - 06
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(1oHOe HaMMeHOBaHUEe 00pa30BaTENBHOM OpraHH3aUH)

BEJAOMOCTbD

BbIJAYH nyﬁ.nmcaron AOKYMEHTOB O KBaJlK(l)HKalllﬂl (ynoc‘mnepelme O NOBBIINECHHH
KBaJ'lﬂq)llKaﬂﬂl‘l, JAHILJIOM 0O npoq)eccnonam,ﬂoii nepenoAroToBKe, NPHIOKEHHE K

JHIIOMY)
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PyKoBomuTENb OAPa3AeIeHAS

(mommucs) (vHULHAITEL, QaMUIHS)

Pucynox 17 - Ilpumep sedomocmu 6v10a4u Oyonuxamos OOKyMeHmo8 0 Kéanuguxayuu

MerommdeckHe pekoMennaumy - 06
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Ipunoxenne Ne 6

(HauMeHOBaHHe YIPEITUTENI)

(monHOe HarMeHOBaHHe 06pa30BaTENBPHOR OPraHH3aIMH)

KHHTA
perucrpanay BbIAAYH JOKYMEHTOB O KBaJIH(HKaNHA

(yaocToBepeHHE 0 NOBLIMIEHHH KBaJnGHKANNH)

Hauaino
OxoHgyanne

Ha JIHCTaX

T'opon rox

Pucynox 18 - ITpumep mumynsHo20 1UCMa KHU2U pezucmpayuu 6610auu OOKyMeHmos o
Keanugpuxayuu

MeToaruecKue peKoMe HaaLmH - 06
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ITpunoxenne Ne 7 ‘
Iopmmwcs,
Ne e Elouep D.HN.0
i Bimasit CIIpaBKH R TIOJTyYHBILETO
CIIPaBKy

Pucynox 19 - [Ipumep popmul kHuzu pezucmpayuu 6b10a4u cnpasox ob obyvenuu no
00NONHUMENbHOT NPOGECCUOHANLHOY NPOZPAMME

Metoauueckue pekomeHaammH - 06




